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Notice of Confidentiality & Nondisclosure
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Federal, Provincial (State) or local public disclosure or Freedom of Information Act requests. This information is
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Introduction

Purpose and Scope

The Colorado Ballot Programming Guide covers the prepration of an Election Database within the Democracy Suite
system. This guide covers the basics of creating an election using an import file from the SCORE system.

Sections and topics are organized in the order required by the system for election setup: from importing the election
definition from SCORE, to adding/modifying ballot content, to styling paper and screen (ICX) ballots, and preparing
tabulation/election files.

The intended audience is election administrators and election staff conducting and participating in election activities,
before, during, and after ballot programming. This guide presumes that all necessary election hardware and software is
already available.
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Election Setup Phases

Election setup in Democracy Suite consists of multiple phases. The workflow described below covers, at a high-level, the
work that will be completed in each phase of election setup.

I'/ f -H\'.

PREPARATION

Prepare logos and template project

4 h
ELECTION PROJECT DEFINITION

Complete import, create property-owner precincts,
instructional contests, Contest headings, Rename ballots &
splits, create tabulators and ballot marking devices

_ =/

ELECTION PROJECT STYLING

Assign templates, style measure text, assign static text, move
contests to second card, proof paper ballots

N =/

BALLOTS GENERATED

Create official ballots, Preview & edit synthesized
audio, create election files

G =/

READY FOR ELECTIONS

Create additional users, add qualified write-ins, enable
adjudication

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0
Page 8 of 146




Chapter One: Preparing the Election Setup Environment

Checklist — Preparing the Election Setup Environment
In the first phase of the Election Setup process, you will prepare the environment in which you will setup your election.
The work done in this phase should be completed on the EMS Workstation and/or EMS Server.

Item(s) to check:

[ Update logos
) Restore template election project
(] Copy template election project

Update Template Election Project

[ Update election event properties
[ Update project parameters
Update ballot style settings

Update image resources

U O O

Update styling templates
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1.1Replace Dominion Logo with County Logo for ICX (if necessary)
Follow the steps below to update the election logo that will be included on the upper-right portion of the ICX screen.

This only needs to be completed one time, after your system is accepted, or if your logos are changed or updated.

1. Save each version of your county logo in the following format:
e Full color =logo.png

-

e Black on white = logo_black.png

e  White on black = logo_white.png

&

2. Open File Explorer and navigate to the following directory:
D:\NAS\Common\Resources\ImageCast_X\logos

The destination has 3 files with the same names

«" Replace the files in the destination

 Skip these files

& Let me decide for each file

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0
Page 10 of 146




1.2 Restore Template Election Project

The Template Election Project will be made available to all Standard counties proior to election setup. Copy the
template project to the desktop of your EMS Client workstations.

1. Open Election Event Designer (EED).
2. From the top menu, select Administration and then select Restore Project Package.

Election Project Administration Help

2 Restore Project Package

|B  EMs Application Server SelXigs

Ctrl+R
Ctri+S

Ctrl+U

3. The Restore Election Project Package window will open. Leave Local Path on the Client selected and click
the Browse button.

Restore Election Project Package
Step 1: Select the Election Project Backup Package
i i e file you want to restore:
(®) Local Path on the Client | () Local Path on the Server
| O e
Election Project Package Details: m

Information:

a-

4.

Locate the project package backup file (.zip) of the election to be restored. Click on the project package to
select it and then click the Open button.

Open x
&~ v P » This PC 5 Desktop » 511 Monolingual Template Project » ] Search 5 11 Monclingual Tem... 2
Organize = New folder ==+ [TH 0
&3 Mame Date modified Type Size
# Quick access = - |
| %) CO Monolingual Template 5 11-2019-06-...  6/27/2019 717 AM  Compressed (zipp... E,ZBDKBI

[ Desktop » -

* Downloads

Documents

7] Dirtiirar > Y

File name: | CO Menaolingual Template 5 11-2019-06-05-15-07-22_package.zip V| package files (*zip) ~
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5. The Step 1: Select the Election Project Backup Package window will open. Click OK to proceed.

Restore Election Project Package X

lect the Election Project Backup Package

Select the election project package file you want to restore:
(®) Local Path on the Client () Local Path on the Server

|C:\USers\em;admln\Desktnp\S 11 Monolingual Template Project\CO Monolingual Te‘

Election Project Package Details:

Project Name: CO Monolingual Template 5 11 -~
Project Version: 5.10.11.13

Database Name: CO Monolingual Template 5 11-2019-06-05-15-07-22

Project Creation Date: 6/5/2019 3:07:22 PM

Election Event Type: General Election

Ballot Style: Universal Multi Column Ballot Style

Backup Creation Date: 6/27/2019 7:17:22 AM v
Praiact Statia: Flartinn Dradect Nafinitinn

Information:

Election project 'CO Monolingual Template 5 11" already exists on the EMS Database server:
Existing Project Mame: CO Monolingual Template 5 11
Project Creation Date: 6/5/2019 3:07:22 PM
Project Status: Election Project Definition

If you want to replace the existing election project with a election project contained within the election project
package file CO Monolingual Template 5 11-2019-06-05-15-07-22_package. zip, dick OK button. Neote: if you want
to backup first existing project, please close this dialog, open destination project and perform
backup.

OK@ Cancel

6. The Step 2: Progress Information window opens. Click the Restore button.

Restore Election Project From Package File

Step 2: Progress Information

Please be patient.
Restoring the election project from the project package file can take significant amount of time.
Don'tinterrupt the restore process as it can permanently damage the consistency of the project data.

(BN Restor
Information: 2 3

Restoring the project can take several minutes. Progress information is provided throughout the process. Do not
interrupt the process or the data files can become corrupted.
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8. When the election has been restored, click the OK button (once enabled) to complete the process.

Restore Election Project From Package File

Step 2: Progress Information

Please be patient.
Restoring the election project from the project package file can take significant amount of time.

Information:

Don'tinterrupt the restore process as it can permanently damage the consistency of the project data.

E Restore

completed.

Database update process for project: CO Monolingual Template 5 11 has successfully
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1.3 Create a Copy of the Template Election Project

After restoring the generic template election project, a copy of the project should be created for each election

the template project will be used to style. This copy will be used to create county specific templates and to
import the election data.

1. Open EED.

2. Select Election Project and then select Open Project.

Election Project Administration Help
& Create Project  Ctrl+N

> Open F'rojecta Ctri+0

= Exit k

3. Select the template project and click OK.

wa Open Project

Select Election Project:

€0 5 11 Acceptance Test Project

€0 Monolingual Template 5 11

‘Colorado Demo

<

[] Show retired projects

[ [

4. Enter the username and password:

e Username = Admin
e Password = dvscorp08!

Login

Enter EMS EED Application User Credentials:

sermame:
pesson

B | Bow
L3
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5. Select Election Project and then select Save Project As.

Election Project Settings Actions Administration Help

Create Project Ctrl+N

en Project Ctrl+0

Project Ctri+w

Ctrl+Q
Polling Places

Tabulators
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6. Enter a name for the project (e.g. 2019 Any County Coordinated Election) and click Save.

wa Save Election Project As X

Project Name: I 2013 Training County Coordinated Election]| !
The new copy of con same securi

elements as the original project.

2

7. When the project has saved, a confirmation message will display. Click OK.

Information 4

Save Project As 2019 Training County Coordinated Election
was successfully finished

— 4

Next, you will need to close out of the template project and log into the project you just created.

8. To close out of the project, select Election Project, and then select Close Project.

Election Project Settings Actions Admini
Create Project Ctrl+N
Open Project Ctrl+0

Close F'rDjede Ctrl+W

F‘ru::jvact;'-‘r_-.k

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0
Page 16 of 146




1.4 Update the Template Election Project

This section walks through all of the udpates needed in order to update the template with specific county

information.
1.4.1 Update Election Event Properties

1 OpenEED.
2 Select Election Project and then select Open Project.

Election Project Administration Help
& Create Project  Ctr+N

& Open F'roject‘ Ctrl+0

K

Exit

3 Select the project that was just copied/created and click OK.

s Open Project X

Select Election Project:

2019 Training County Coordinated Electiol]
00 5 11 Acceptance Test Project

€O Monglingual Template 5 11

‘Colorado Demo

[ show retired projects.

B conc
4  Enter the username and password:
e Username = Admin
e Password = dvscorp08!
Login
Enter EM5 EED lication User Cred

Username: |Admir1 |

Password: |.......... |

|OK é|cancel |

5 From the top menu, select Settings, then select Election Event Properties.
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Election Project Settings Actions Administration Help

Navigati 8 Election Event Propertiesge, Ctrl+E
e

Project Parameters k Ctrl+P

Ballot( B® Electronic BallotParameters
Ballot Style Ctrl+B
District Types Ctri+T

Security Key Settings Ctrl+K

6 Update the description to match the election name (e.g. 2019 Elbert County Coordinated Election). Click the
OK button.

wat 2019 Training County Coerdinated Election - Election Event x

General | BallotSettings  UpdateHistory
Project Name: 2013 Training County Coordinated Election

Description: 2018 Training County Coordinated Election

Electon Event Type:  General Election ©
Election Event Date: \ Tuesday , November 5, 2019 E~ |
Jurisdiction Name: ‘Eechcnwwdel |
Jurisdiction Type: ‘Cuunty |
Blection Praject Status:  Election Project Definition ~  Obsolete: [
Signature: 3567214852 503668 743745 FC44TE 387839 5A 792575303 543 15D 596 156653346 ]

St
t ital Certification File
e S— v @ oo

{%.509) for this Election Project
Audio type: Full Audio Ballot ©

|.Apply | |-DK d‘canc&\ ‘

The Election Event window will close automatically after you select OK.
1.4.2 Update Project Parameters

1. From the top menu, select Settings, then select Project Parameters.

Election Project Settings Actions Administration Help
% Election Event Properties Ctri+E

Pm]ectParameters“ Ctri+P

B Electronic EaHutParaReters
Ballot Style Ctrl+B
District Types Ctr+T

Security Key Settings Ctrl+K

2. Select the General tab and update the default PIN with the unique number for the election.
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wat Project Settings - Project Parameters - X

BallotOptions AVS Settings Security Rotation Smart Card

General Tabulation Options

PIN Type: Default ®

Default PIN: l| 12343678

Random PIM Length: From III To | 8

Unify Tabulator Security Keys: [¢] SetTabulator Number Automatically: O

Card Partition Size: Size 256 N
Straight Party Rule: Exdusive N
Overvote Type: Number of Positions A
Text Encoding: Latinl @
Write-in Handling Method: Combine &
Conditional Voting Mode: Mone <
Allow Duplication: O

Apply Write-In Precedence Rule: [

Order in drop-down lists by: GlobalOrder =

m Apply Q OK Cancel

NOTE: The Default PIN is the unique pollworker pin for each election. The PIN should be 8 digits.

3. Select the Security tab. Uncheck Regenerate Security elements after copy project action

wad Project Settings - Project Pararneters — X

General BallotOptions AVS Settings || Security )| Rotation Smart Card

Select type of arypto alghorithm to be used in application  Mode 1 ©

Certificate Key Size: Key

024

Regenerate project security elements
Regenerate Security elements after copy project action: O
Regenerate Security elements before generating election fles: [

Regenerate

“ Apply Ok Cancel
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4. Select the Smart Card tab. From the Tech Advisor Smart Card section, select the View/Update button.

5. Enter the project password (e.g. dvscorp08!) and click the Verify button.

Smart Card Pin pod
I Verify
Lipdate Fin
Close
wat Project Settings - Project Parameters - X

General BallotOptions AW Settings Security Rotation | Smart Card |

Service URL: | ‘
Expiration date: | 6/30/2021 B~ ‘
Smart Card PIN: Wiew | Updah?—n Program Smart Card

Exprationdate: | 6/30/2021 B-]

Smart Card PIN: View / Update

B i e G e T G B e S G G
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6. Enter the tech advisor pin (e.g. 12345678). Click Update Pin and then click Close.

Smart Card Pin *

Flease type in the user password:

LI LITITIL | E Verify i

Close

7. From the Voter Smart Card section, select View/Update.

s Project Settings - Project Parameters - x

General | BallotOptions = AVSSettings | Security  Rotation maﬂde

Tech Advisor Smart Card

Expration date: 30021 B |

Smart Card PIN: View | update Program Smart Card

Pol Worker Smart Card

emerns 5]

Smart Card PIN: m}mu-ll
ER

- v/ 5 B

8. Enter the project password (e.g. dvscorp08!) and click the Verify button.

Smart Card Pin *
l Verify I
Update Pin
Cloze

9. Enter the tech advisor pin (e.g. 12345678). Click Update Pin and then click Close.

Smart Card Pin x

Please type in the user password:

seReRERERS | E Verify ;

12345673 Update Pin

Close
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10. A confirmation will display warning you thatSelect Yes when the following dialog appears.

Question

The system detected change of the Default User Password,
which will affect only users created after this change.

Would you like to set this new password for all the existing

tabulator users too?
o
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1.4.3 Update Ballot Style Settings
1. From the top menu, select Settings, then select Ballot Style.

m

watt EMS Election Event Designer

Election Project Settings Actions Administration Help

> Election Event Properties Ctri+E
Project Parameters Ctrl+P
Electronic BallotParameters
Ballot Style Ctr+B
‘. District Types Ctri+T
W Precnc A Security Key Settings Ctrl+K

2. Inthe Ballot Styles Parameters screen, select the Settings tab.

wal Ballot Style Parameters - O *
General Settings
-8 Universal Multi Column Style Universal Multi Column Style
4y General Settings
I Paper Dimensions (inches): 11,14,17,18,19,20,22
Use Card Indicator: False ~

3. Change the Paper Dimensions (inches): option to 1 page size if you want all ballots to be the same length (e.g.
11 for an 11” ballot). Leave the setting as multiple sizes if having multiple sizes of ballots is acceptable. Click OK
after changes have been made.

wa Ballot Style Parameters - a x
General | Settings
% Universal Multi Column Style Universal Multi Column Style
% General Settings q
| Paper Dimensions fnches):  [1a] |
Use Card Indicator: False -

Restore et B o E cone
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1.4.4 Upload Image Resources

Images can be uploaded and used withint screen templates. To upload an image that can be referenced for on-
screen content (such as the Clerk’s signature), follow the steps below:

1. From the left navigation pane, select Image Resources.
Click Search to view any previously loaded image files.
3. Click Create New to create a new image resource.

Localization - Image Resources

cw.».m-“,- m Delete | % ReuseImages X Clear Images |
4

4. AnImage Resource window will open:
a. Type in a name for the image reousrce (e.g. Clerk Signature Clerk Name).
b. Inthe ‘Paper image’ section, select the file folder.

Ganeent | Unage

|nm= [k Soratre Jom Do | |

Screcnimace Badionwhie] P X

5. Browse to the location of the image you wish to upload and then click Open.

wad Open X
4 < Desktop » 511 Monolingual Template Project » Images ~ O Search Images »p
Organize v New folder =~ m @
& ,
[ This PC Gaon £ Lire
Clek and ot
_ 3D Objects e
[ Desktop Signature.png
[£ Documents
¥ Downloads v
File name: | John Doe Signature.png v| Allimages (*.png:”jpg:"jpeg:” ~
Open Cancel
s

6. Aninformational message will display, prompting you to confirm whether you’d like to use this image for

screen formats. Click Yes.
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Information

screen)?

o Do you want to resuse this image for other image formats (for

No

7. The image uploaded will automatically be converted to the other color / views. Click Save and Close.

wad |mage Resource

H Save @& Save and Close‘

Usage k

Name: |Clerk Signature John Doe

Paper image

% £ Lse

Clerk and Recorder

%f._.ﬂo—éf

Clerk and Recorder

Screen image (black on white) X

Fohn £. Lore

Clerk and Recorder

Screen image (white on black) X

Fohn £. Loe

Clerk and Recorder
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1.4.5 Update Templates

1. From the left navigation pane, select Templates.

LanguageProfiles

Static Text
Image Resources

Templates

2. Set the Template Type to Ballot Header/Footer template and click Search.

Templates - Headers, Contests and Candidates

Template Name: |

[Iemplate Type: Ballot Header [Footer Template

Language Purpose: EBallot Content

Language: English - Ballot Content

3. Select the BC — Ballot Header Template by double-clicking on it.

Name

Template Type

Property owner

BC - Ballot Header Template
BC - Ballot Header Template - Blank Back

Ballot Header [Footer Template

Ballot Header [Footer Template

BC - Ballot Header General Election - Long

BC - Ballot Header 2nd Card Front

Header [Footer Template
Ballot Header
Ballot Header [Footer Template

4. Click on the Template tab. Update the county name to your county’s name. Update the clerks’ signature to
your County Clerk’s signature. Click Save and Close.

File

wat Ballot Header/Footer Template - Template - Ballot Content

Edit Format Table View

DEMONSTRATION BALLOT Precinct: #Precincts#
FOR COORDINATED ELECTION M’i £ ﬁd"ﬁ» 3allot Style: #Ballot Type#
TRAINING COUNTY, COLORADO Clerk and Recorder
NOVEMBER 5, 2019
Making selections Making Corrections Optional Write-in
- & v
@ Smiith, Mary
@)
To vote for a candidate whose name f you make an error en your selection, make | To vote for a qualified write-in candidate,
appears on the ballot, FILL IN THE a strikethrough across the oval write the person’s name in the blank space
OVAL to the left of your choice using and name or answer indicating your infent provided and FILL IN THE OVAL to the left
bluefblack ink. NOT to vate for that selection.

VARHING: Aty BErson Who, by USe 0F OTCE o OTET MESns, Loy IWUSNGES 30 sigitie Secinr D Vot in any Dartasr manmr o i nerain S0m WG, O W SSeY Makes, Sters, MDES o COUMMENES any

il Dk DSAOVE Of ST X NaS DESN C251, Of WO OSSIICYS, 0SCES, MUIEIES, o 3MDRS WiTl 3 D31 IS SUCEC, WRoe CONVICon, 10 IMporsnment, of [ fine, of b, Secien 17 107 (3D, CRS.
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5. Set the Template Type to Screen/Print Ballot Header Template and click Search.

Template Type:

Templates - Headers, Contests and Candidates

Screen/Print Ballot Header Template

Language Purpose:

Language:

<<hll== -

< <Al Language Profiles=> -

Records found: 2

6. Select the SC — Ballot Header (this is the ICX on-screen header) by double-clicking on it.

MName

Template Type Language Purpose ¥

PC - Ballot Header

SC - Ballot Header

Screen Print Ballot Header Template Print Content

Screen Print Ballot Header Template Screen Content

wat OC - Ballot Header - Template - Screen Content

b Save (& Save and Close

File Edit Format Table Vie

N O DnEs 288 |

Official Coordinated Election

Training County, Colorado

[Precinct: #Precincts#
Ballot Type: #Ballot Type#

8. Right click on the image icon.

9. Select Image Properties.

wat 5C - Ballot Header - Template - Screen Content

[]
Official Coordinated Election
Ballot

Training County, Colorado
#Election date#0

Precinct: #Precincts#

Ballot Type: #Ballot Type#

Cut Cirl+X
Copy Ctrl+C
Paste Ctrl+V
Font..

Paragraph...

Increase Indent

Decrease Indent

Table Properties...

Cell Properties...

Image Properties.

Object Properties..,
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10. From the Data Bind section of the screen, select the “...”

B Image Properties ¥
QCriginal Size
Width: 80 pt
Height: 80 pt

Desired Size

Width: 805 pt
Height: 80 =1 pt
D'ata Bind
OK || Cancel
11. Select Resource, then click OK.
# | Data Binding ¥
Binding:
Rescurce

| OK®| Cancel |

12. An Image Resource Attachment window will open. Select the image you wish to attach, then click Assign
and Close.

wa IMmage Resource Attachmnet - m} X

[EZNE [EE R A
Y e |

Records found: 1

Search
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13. The value in the Data Bind field will be updated. Click OK.

i | Image Properties *
Original Size
Width: 80 pt
Height: 80 pt
Desired Size
Width: 805 pt
Height: 805 pt
Data Bind
{src:Resource(Clerk Signature John Doe)} III
| ok &l cancel |

Note: The image will still appear in the template as the icon displayed before attaching the image resource file.

14. Select the PC — Ballot Header (this is the header that will be printed on the ICX QR Code ballot) template by
double-clicking on it.

£+ Create New » B Delete

R oo e

[* PC-Ballot Header Screen/Print Ballot Header Template Print Content English - PC

SC - Ballot Header Screen/Print Ballot Header Template Screen Content

15. Click on the Template tab. Update the county name and check the clerk’s signature. Click Save and Close.

wat PC - Ballot Header - Template - Print Content

General

Languages [

Colorado Test Election Ballot Ok recinet: #Precincis#
Anywhere County, Colorado wa:’ jﬂ'm{;”’ allot Style: #Ballof Type#

Tuesday, #Election date#0

1. Remember fo place your ballot in a ballot box before exiting the Vote Center. Your ballot is not cast until it has been placed in a ballot box.
2. If you make a mistake, confact a polwoker before placing your ballot in the ballot box. Do not cross out or erase errors.

16. Create a back-up of the project package.
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Chapter Two: Election Project Definition

Checklist — Election Project Definition

In the next phase of the Election Setup process, you will

Item(s) to check:

Q

Dy Iy Iy Ny Iy Iy Ny Iy Iy

Change the SCORE Format from Excel 97-2003 to Excel Workbook
Election Data Translator (EDT): Update Excel File Format
Run Macros to the SCORE Export File

EDT: Import into Election Project

Modify contests that require write-ins

Create property owner precincts

Create contest headings

Create instructional contest(s)

Define ballots structure/advance to election project styling
Rename ballot types

Rename ballot PDFs

Rename Precinct Splits

Rename activation codes

Update counting groups

Create ImageCast X devices

Create ImageCast Central devices

Assign Device Settings and Precincts
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2.1 Change the SCORE Format from Excel 97-2003 to Excel Workbook

Prior to this step - review the SCORE spreadsheet for duplicate contest names, update the District Position field in SCORE as
needed to ensure they are unique, and re-export the spreadsheet.

1. Open the SCORE file in Excel.

NOTE: Use a computer with Microsoft Office installed or install Microsoft Office on the Election Management
System (EMS) Client.

B: 20 20 BElbertCountyGeneralElection_11_06_2018 09 11_2018 17_05_33

2. In Excel, click File and then click Save As.
3. From the Save as type: drop-down menu, select Excel Workbook.

Sawe A X
U « 2018 » CO » General Election » Elbert » 3, EDT Files v O Search 3, EOT Files ol
Organize » Mew folder == - e
@ Documents () Marme Date modified Type Sizel
¥ Downloads B 20_2018EIbertCountyGeneralElection_11_06_2018_03_11_2018 17_05_33 5/2/2019 250 b4 Microsoft Excel 87..
J‘! husic
=/ Pictures
LY 4 >
File name: | Copy of 20_2018ElbertCountyGeneralElection_11_06_2018_09_11_2018_17_05_33 ~
Save as type: | Excel 97-2003 Workbook ~
o I Excel Workbook
Author - H
cel Macro-Enabled Workboo
Excel Binary Workbook

4. Save the file using this naming convention:
CountyName_year_Election Name_RFEU (RFEU stands for Ready for Excel Update.)

5. Click the Save button.

Save As >
« v A * » This PC » Downloads v Search Dowwnloads el
Organize = Mew folder S 0
~
) 30 Objects 2 Marne Date modified Type Size
[ Desktop
_ Mo iterns match your search,
|=| Docurnents
‘r Downloads
’ v
File name: | Elbert 2018 General Election_RFEU | v
Save as type: | Excel Workbook ~
Authors:  Lisa Tags: Add atag Title: [Add a title |
[]Save Thumbnail

» Hide Folders Tools = Cancel
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2.2 Election Data Translator (EDT): Update Excel File Format

Copy the export to a USB drive and move to the EMS Client.

1. Launch EDT.
2. Select File and then select Update Excel File Format.

EMS Election Data Translator

File | Help

Open Project

d
Update Excel File Format d:::us

Map External Format

EMS Application Server Settings

Exit

3. Click Browse to navigate to the location of the file created above.

wad File Selection — O >
Project Type: e

4. Select the file when it is found and click the Open button.

wad Select import file x
= « 4 I » ThisPC » Desktop » w 0 Search Desktop 2
Organize * Mew folder -~ [ @
-~ Mame Date modified Type
7 Quick access
CO Templates 47872019 1:59 PM File folder
[ Desktop )
MCF 4/227/201912:42 PM  File folder
‘_' Pownloads [T Elbert 2018 General_RFEU.xisx 5/2/20199:30 AM  XLSX File
|ZZ| Documents
| Pictures
O This PC = =
File name: | Elbert 2013 General_RFEU lsx v|  Import file ("0 v
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5. Click the Next button.

wad File Selection — O X
Import File: Clsers\emsadminDesktophHbert 2013 General_RFEL xlsx | | Browse I
Project Type: e

Mext = Cancel

6. Save the file. Use the naming convention:

CountyName_ year_Election Name _RFM

wad Save As d
4 [ » ThisPC » Desktop » v 0 Search Desktop =)
Organize = Mew folder SEEE ¢ 0
Documents  # MName Date modified Type &
| Pictures 4 CO Templates 4/8/2019 1:59 PM  File folder
= This PC MCF 4/22/201912:42 PM  File folder
e i [ ] 20_2018EIbertCountyGeneralElection_11_06 2018 09_..  9/11/2018422 PM  XLSX File
_J 3D Objects ) o
[ Elbert 2018 General_RFEU.xsx 3/2/2019 9:30 AM XLSX File
[ Desktop vz 5
File name; | Elbert 2018 General_RFM.xlsx ™
Save as type: | Excel files (".xlsx) ~

~ Hide Folders Cancel

7. A series of informational messages displays in the Status section of the screen. Unless any of these say Error,
they are safe to ignore.

EMS Election Data Translator

File  Help

This window indicates import progress. Other windows for various steps will appear in front of this; you must complete those steps before the process can continue. Once the process finishes, you will
be able to close this window.

Import

Status

The worksheet Lontest Lisplay was missing column Proposition | empiate , which has now been added. =~
The worksheet ‘Contest Display’ was missing column ‘Audio File', which has now been added.

The worksheet Contest Display’ was missing column ‘Propesition Audio File’, which has now been added

The worksheet Contest Display’ was missing column ‘Review Title Audio File', which has now been added.

The column ‘ImageName' in worksheet Thoices’, has been renamed to ‘ImageResource”

The worksheet ‘Choices” was missing column ‘Image Resource’, which has now been added

The worksheet ‘Choices” had an incomectly ordered column 'PARTY-1", which has now been put in the comect location.
The worksheet Choices’ had an incomectly ordered column 'CR-1°, which has now been put in the comect location.
The worksheet Choices’ had an incomectly ordered column ‘PE-1°, which has now been put in the comect location

The worksheet Choices’ had an invalid column ‘ImageResource’, which has been removed

The worksheet 'Choice Display’ was missing column “Audio File', which has now been added.

The worksheet 'Choice Group Display’ was missing column "Audio File”, which has now been added

The column ‘Rule’in worksheet Contest Headings', has been renamed to "Paper Appearance’.

The worksheet Contest Headings’ was missing column "Purpose’, which has now been added

The worksheet Contest Headings' was missing column "Screen Appearance’, which has now been added.

The worksheet Contest Heading Display” was missing column "Audio File’, which has now been added.

Worksheet ‘Image Resources' has been added to the selected import file.

Worksheet ‘Activation Codes’ has been added to the selected import file.

The worksheet Tabulators’ was missing column "Device Settings’, which has now been added

The worksheet Tabulators’ was missing column “aoteAnywhere', which has now been added.

| The updated version of the selected import file has been saved to location C:\Users\emsadmin‘Desktop' Templates'Jefferson_2018Coordinated RFM xdsx’
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2.3 Run Macros to the SCORE Export File

Running macros will make necessary updates to the SCORE export, requiring less manual work in the spreadsheet or after

import in EED.

1. Open the macro file in Excel. If you receive the Security Warning that “Macros have been disabled.”, click
the Enable Content button.

NOTE: You need to use a computer with Microsoft Office installed, or install Microsoft Office on the EMS Client.

2. Open your SCORE export file in Excel.
3. Execute the macros by pressing CTRL + SHIFT + M on your keyboard.

Microsoft Excel

MasterControl macro to Execute the whole sequence of EDT
macro edits,
You will be given an oppartunity to run or cancel certain
steps.
Yes to Continue, No will stop immediately,

4. The workbook will prompt you to answer whether you want a multi-language ballot or not. Click No to
create a monolingual, single language ballot, or Yes to create a bilingual ballot.

0 LanguageUpdate - Do you want a multi language ballot?

5. The next prompt will ask you to confirm if you wish to clear the TU columns for English -Ballot Content
Rows. Click Yes.

EditChoiceDisplay - Do you want to clear all the TU columns
for English - Ballot Content Rows?
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6. The next prompt will ask you to confirm if you would like to change the measure rendering to Cascase. Click
Yes.

Microsoft Excel

measures to Cascade?

o ContestEdit - Would you like to set the Rendering Type for
Yes to Update, Mo to skip update.

7. The next prompt will ask you to confirm if you want to clean up precincts with unnecessary splits. Click Yes.

Microsoft Excel

cleanup precincts with unnecessary Splits - Processing by
Precinct
Yes to Continue. Mo makes no changes,

o PrecinctEdit - macro to Edit the precincts worksheet to

8. A final message will display saying the all processing has completed. Click OK.

Microsoft Excel

MasterControl - All processing has completed.
Started: 7/8/2019 9:03:06 PM
Completed: T/B2019 %1019 PM

9. Save the file using the naming convention:

CountyName_year Election Name_RFI

D Elbert 2018 General _RFl.xdsx 5/2/201910:25 AM XLSX File
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2.4 EDT: Import into Election Project

1. Select File and then select Open Project.

EMS Election Data Translator
File | Help

Open Project
Update Excel File Format
Map External Format

EMS Application Server Settings

Exit

2. Select the project to import into and click OK.

wat Open Project

Select Election Project:

2018 Elbert County Test Project
2019 CO Coordinated Template
€0 Coordinated Template 5 11
CO General Template 5 11
Colorado Demo

£

[ show retired projects

oK Cancel

3. Select the Import data to template election project option and click Done.

wa Please select the importer mode X

I (@ Import data te template election project I
) Import only translation data to election project
() Import only tabulator data to election project

(") Export data from election project to excel file

I Daone I

4. Aninformational message may display, explaining the database contains data. Click Continue.

- O *

Information

Election Data Translator warning oy wripbod

f you want

Exit and import will be cancelled,

Conﬁnu@ Exit
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5. From the File Selection window, click the Browse button.
6. Click the Next button.

gt File Selection

mpor Fle: | | | Browse |
Project Type: General Election

[] Use the existing import pattem

[] Create new import pattem

7. Select the Ignore Explicit Ballot Types option and click Done.

wat Ballot Types
Please select whether to import ballot types

I@ Ignare Explicit Ballot Types I

() Use Explicit Ballot Types

If you choose to use explicit ballot types, EDT will import the Ballot Types defined in the EDT shest.
Aso the EMS project will have its content creator set to "Data Importer Supplement Creator”.
This means that instead of creating its own ballot types it will define ballot structure based on imported ballot types.

I Daone I

From the Language Assignment window, select the Auto button. This associates the language profiles in the
SCORE export with the language profiles in the copied template project. Click Done.

8.

wat Language Assignment — [m| X
Please assign languages to profiles. To add languages to a profile, select a profile on the left, one or mare languages on the right,

and then press Add (<<). To remove, select language on the left, and press Remove (>3). To automatically map languages based on
their names press the Auto button.

Language Assignment

Language Profiles { template database ) Languages ( excel worksheet ) :
[=)- Profiles English-Ballot Cortent
i english-Base/Audio Language Engl!sh—Base/Audlo Language
English - BC-Balot Content English-Sereen Cortent
g English-Print Content
i+ English - PC-Print Contert
* English - SC-Screen Content
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9. Inthe Language Font Selector screen:

a. Set the font for default rendering of RTF Text for Audio, Print, Ballot Content, and Screen Purpose to
Arial Narrow.

b. Set the proposition margins for the RTF text to Left =2.0 Top = 2.0.

10. Click Done.

\at Language Font Selector
Default font settings

ot Corer B s

Propostion Margins

20 5 T

o 005}

11. A series of informational messages displays, along with the word Finished. The SCORE export has now been
imported into the election project.

12. Exit out of EDT by going to File and clicking Exit.

EMS Election Data Translator; Project: 2019 Training Coordinated Election
File Help
This window indicates import progress. Other windows for various steps will appear in front of this; you must complete those steps before the process can continue. Once the process finishes, you wil
be able ta close this window.
Import
Status
[30/6/2019 13:24:45 544] - Load Custom Position

[30/6/2019 13:24:45.560] - Load Contest Rotation

[30/6/2019 13:24:45.607] - Load Display Election Event
[30/6/2019 13:24:45.670] - Load Display Choice

[30/6/2019 13:24:46.373] - Load Choice Group Display
[30/6/2019 13:24:46.388] - Load Contest heading display Objects
[30/6/2019 13:24:46.482] - Load Display Contest

[30/6/2019 13:24:47.045] - Load Display Political Party
[30/6/2019 13:24:47.060] - Load Display Line

[30/6/2019 13:24:47.091] - Load Display Ballot Groups

[30/6/2019 13:24:56.357] - Finished,
|

CREATE A BACKUP OF THE PROJECT PACKAGE.
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2.5 Modify Contests that Require Write-ins

All contests come from SCORE without write-ins defined. Prior to generating ballots, any contests with write-ins must have

the option added. For reference, in Colorado, the number of write-ins that appear on the ballot, should equal the Vote For

Number, unless there are less qualified write-ins than the Vote For Total. If there are no qualified write-ins for the office, no
write-in space should appear on the ballot.

1. Expand the Election Event section of the left navigation pane and select Contests.

Choices

2. Click Search to view the list of contests.

Election Event - Contests

ContestMame: | |
Offices <<All Offices> > -
Office Type: <Al -
Parent District: <<All== -
District: < <All Subdivisions > > -
Records found: First 54

£+ Create New » & Delete' A W | 5 B Set Party Assign Values

3. Double-click on the contest that needs to be modified to open the details of the contest. Click on the
Settings tab. From the Number of Write-ins section, click the checkbox titled Override for this contest.
Enter the number of write-ins that should display for the contest. Click Save And Close.

wa Representative to the 116th United States Congress-District 4 - Contest - O *

L4 Save & Save and Close

Commaon

General Choices Elector Groups Settings Choice Groups Rotation

Default Vote For: E |

[ owverride for this contest

Vote For: |U |
Number of Write-ins

Default Number of Write-in positions: |U |

[wl Override for this contest

MNumber of Write-in positions: |ﬂ |

4. Repeat these steps for all contests that need write-ins.
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2.6 Create Property-Owner Precincts

Property owner precincts may need to be created to facilitate the creation of ballots for property owners. Follow the

steps below to create property owner precincts/splits.

1. Expand the Divisioning section of the left navigation pane and select Precincts.

E' Districts

Starts With

Both

£+ Create New .~ ¥ Delete

Actions -

Assign Values

3. Enter a name for the Precinct Name (e.g. PROPERTY OWNERS).

wat Precinct

ki Save @ Sawve and Close

General Districts Ballot Content Profiles

Elector Counts Tabulaters Ballots

[ subpeling District

IP et Hame PROPERTY OWNERS I
N .

[#] Indude in X of ¥ report

External ID: |

Key In ID: |o

Global order: |42

List of Split Precincts: sl

Remove

4. Click on the Districts tab and then click the Connect button.

wad Precinct

 Save & Save and Close

General Districts Ballot Content Profiles

Elector Counts Tabulators Ballots

Districts: I Connect I Disconnect

| District | District Type

Parent District
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5. From the District Associations window, click the Search button.

Assign

wat District Associations

_ Assign and Close

All

District Hame:
District Type: << Any Division=> <
Parent District: <<Any == -

District Type: <<Any Division==
Parent District: <<Any>=
Is Reporting: Al -

Records found: 16

Search

Elbert Fire Protection
Elizabeth Fire Protection
Kiowa Fire Protection

Rattlesnake Fire Protection

Fire Protection
Fire Protection
Fire Protection

Fire Protection

District Mame District Type Abbreviation
Judicial 18 Judicial

Elbert Countywide

Kiowa Municipality

Douglas County School District RE 1 School

Elizabeth School District Schoal

¥+ Create New &

-

7. To add specific splits (when multiple property owner ballots need to be created), click the Add button from the
General tab on the Precinct window.

wat PROPERTY OWRMERS - Precinct

@ Save and Close

General Districts Ballot Content Profiles

Elector Counts Tabulators

Ballots

P — [PrOPERTY OWNERS

Number of Voters: l:l

[ subpalling District

[¥] Indude in X of ¥ report

External 1D: |
Key In ID: |0
Global arder: |52

List of Spiit Precincts: |« B Remove
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8. Enter a name for the split (e.g. Elbert Fire).

9. Click the Districts tab and then click the Connect button.

wa  Precinct

i Save @& Save and Close

[ subpoliing District
External ID:
Key In ID:

Global order:

General Districts Elector Counts Ballots
L T |Elbert Fire
T —

|o

|43

wad  Precinct

= Save and Close

General [ Districts]  Elector Counts Ballots
Districts: Connect Disconnect
| | District | District Type

Parent District

10. Click the Search button to view the list of available districts.

District Name:
District Type:

Parent District:

Is Reporting:

watt District Associations

< <Any Division =

<<Any> =

All v

— d x

Assign __ Assign and Close

11. Click the district to be added and click Assign and Close. From the previous screen (the Split Precinct screen),
click Save and Close. Create as many splits as necessary for all property owner ballots

wa Elbert Fire - Precinct

@ Save and Close

General Districts Elector Counts Ballots
Districts: Connect Disconnect

District District Type Parent District
b  |Elbert Fire Protection Fire Protection Any County
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2.7 Create Contest Headings

Contest Headings are the top level heading that appears before a group of races on the ballot. For example, the heading

State Offices would be created and set to appear before the grouping of state offices on the ballot.

1. Expand the Localization section of the left navigation pane and select Contest Headings.

New.

LanguageProfiles

Static Text
. Image Resources
Templates

Court of Appeals

First Appearance And Each Mew ...

First Appearance

Mame Purpose Paper appearance Screen appearance al...
Federal Offices  |Both First Appearance And Each Mew ... |Each Appearance 101
State Offices Both First Appearance And Each Mew ... |First Appearance 102
County Offices  |Both First Appearance And Each Mew ... |First Appearance 103
Judicial Reten... |Both First Appearance First Appearance 104
Supreme Court  |Both First Appearance And Each Mew ... |First Appearance 105

District Court Both First Appearance And Each Mew ... |First Appearance 107
County Court Both First Appearance And Each Mew ... |First Appearance 108
Preamble Both First Appearance First Appearance 109
State Measures  |Both First Appearance And Each Mew ... |First Appearance 110

3. Enter a name for the contest heading. Select a value for the Paper appearance and Screen appearance.

wat 2chool Board Offices - Contest Heading

O

*

Heading purpose: Both

School Board Offices

First Appearance And Each Mew Column

First Appearance
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4. Click on the Contests tab and click the Add button.

General

Contests: Remu‘ue

wad >chool Board Offices - Contest Heading —

e and Close

Marme

5. Select the contests to add and click the Assign and Close button.

that need to be created.

For example:

Federal Offices
State Offices
County Offices

State Measures

School Board Offices
Municipal Offices
Preamble Ballot Text

County Measures
Special District Measures

wa Contest Associations = O X

Contest Name:

Office: <<All Offices > -
Dffice Type: <Al -
Parent District: <<All>» -
District: < <All Subdivisions> > -

DOUGLAS COUNTY SCHOOL DISTRICT RE 1 BALLOT ISSUE 58
ELIZABETH SCHOOL DISTRICT BALLOT ISSUE 4A

[>  ELBERT FIRE PROTECTION DISTRICT - 7A
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2.8 Enter Content for Contest Headings

1. Expand the Localization section on the left navigation pane and select Translations.

Static Text

Templates

Contest Headings

> Translations g&
K

Ballot Stubs

2. From the Object Type drop down, select Contest Heading and click Search to view the list of contest

headings.

Conest Headng 'I

<A

Records found: &

Soecial District Measres |Fest Apoearance

3. Select the contest heading to add text to.

Object Type: Contest Heading <
Hame:
Rule: <all> -
Purpose: <All> -
Records found: 6
Search

Hame [ rue

Preambic First Appearance

State Measures First Appearance

County Measures \ First Appearance

School Measures First Appearance

Spedial District Measures irst Appearance
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4. From the right of the screen, click the Add button to add a Textual Unit to the selected item.
5. Inthe textual unit, enter the text to be displayed on the ballot.

For example:

e School Board Offices

e Municipal Offices

e School District Questions

6. Click Save & Preview from the upper gith section of the screen to save the data you entered.

Contest Heading: Federal Offices Save & Preview
oot Conter [ Seran Conten P Comrt 8ace i (S
Language: English - Base Language:  English -

Textual Units: .Add@ B Remove
-

Type of Content: | Object Name Custom Text
Template

Create New Delete

Template Mame

BC - CH Preamble

[> BC-Contest Heading

BC - Judicial Retention Heading

BC - Judicial Retention Heading - Yote For
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7. From the Type of Content section, select the Template button, then select the template you wish to assign

from the list of available templates.

Contest Heading: Federal Offices

Faor oot croen Contont | it contnt e o I

L Engish -

Type of Content: | Object Name Temp\atea Custom Text

Template

[7] Create New Delete

| ‘ Template Name |
BC - CH Preamble

BC - Judicial Retention Heading
BC - Judicial Retertion Heading - Vote Far \

8. Click Save & Preview from the upper right corner of the screen. A preview of how the text is rendered on
the ballot displays in the lower center of the screen.

‘Contest Heading: Federal Offices

Previ
Ballot Content | Screen Content | Print Content | Base/ Audio _
L English = Base Language:  English -
Textual Units: | [l Add = Remove
1 [Federal Offices|

Type of Content: | Object Name ‘| Custom Text ‘
Template
Create New Delete

| | Template Name |
BC - CH Preamble

BC - Judicial Retention Heading

BC - Judicial Retertion Heading - Vote For 7

Resolved Qutput: Zoom:  97% -

Federal Offices

9. Repeat the steps for assigning the template for Screen content and Audio Content.

CREATE A BACKUP OF THE PROJECT PACKAGE.
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2.9 Creating an Instructional Contest

This example goes over how to add an instructional contest that only shows up on the paper ballots. This step can only be done in

the Election Project Definition status.

1. Expand the Divisioning section on the left navigation pane and select Offices.

visioning A
P Districts
v Precincts

‘__. Political Parties

L s
"y Elector Groups

= Ba

2. Click Search to view the list of offices.

Divisioning - Offices

llotGroups

£+ Create New » % Delete | N W | 'éy B | % Create All Contests Assign Values
Mame District Type Office Type
Representative to the 116th United States Congress-District 4 Congressional Candidacy
Governar Statewide Candidacy
Secretary of State Statewide Candidacy
State Treasurer Statewide Candidacy
Attorney General Statewide Candidacy

3. Click on Create New to create the new instructional contest.

4. Enter all required fields for the new office:
e Office Name — Instructional Contest
e Office Type — Instructional
e District Type — Set to where the instruction needs to fall on the ballot

5. Click on Save and Close.

wa [nstructional Contest - Office

@ Save and Close

General Settings Ranked Choice Voting Rotation
Office Name: Instructional Contest
Office Type: Instructional -
District Type: County T
Term et I I
Number of Write-in positions: l:l Ballot Markers per Position:
Paper Index: 1 - Acdamation Type:
Major Office: O Cannot be Duplicated: O
Straight party override by rank: [l
Global order: E
) X . . | External ID: | |
Colorado Election Programming Guide: Usin
Description: [ |
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6. Highlight the new instructional contest in the list and click on the Create All Contests button.

wa Create Contests from Offices

Create separate partisan contests

Are you sure you want to create all contests for the selected offices?

*

7. Inthe Create Contests from Offices pop-up screen, click on OK to create the new instructional contest. An

information window appears stating that contests have been created successfully.

8. Expand the Election Event section on the left navigation pane and select Contests.

9. Click Search to view the list of contests.

Choices

f% Create New .~ & Delete

ContestMame: |

Office: <<All Offices>>
Office Type: <Al

Parent District: <<Al>=

Districk: < <Al Subdivisions> >

Set Party

Assign Values

Election Event - Contests

Records found: First 55

B Set Card

10. Highlight the new instructional contest you created in the list. Using the up and down arrows, move the
instructional contest to where it should appear on the ballot.

Election Event - Contests

Colorado Election Programming Guide: Using the SCO|

ContestMame: |
Office: < <Al Offices>>
Office Type: <All=
Parent District: <<allz>
District: <<All Subdivisions > >
Records found: First 55
Search
f+ Create New .~ © Delete Set Party Assign Values B Set Card
Name Office District Pare... [lang... |Audio... |Disabled | Defa. Repo...
Representative to the 116t... |Representa... |Congressio... |AnyC... |2 0 O |1 1
Governor Governor State of Col... [Any C... |2 0 O |z 2
Secretary of State Secretary o... |State of Col... |Any C... |2 0 O |z 3
State Treasurer State Treas... | State of Col... [Any C... [2 0 O | 4
Attorney General Attorney G... |State of Col... |Any C... |2 0 O 5 5
State Board of Education M... |State Boar... |State Board... [Any C... |2 0 ] s 5
. Any County m 7
Regent of Any C. 8

Regent of the University of ...

University o...
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11. Expand the Localization section on the left navigation pane and select Translations.

LanguageProfiles

Static Text

. Image Resources

Templates

Contest Headings

Translations

12. Set the Object Type drop-down list to Contest and click Search.

Object Type:

Contest Hame:

Office Type:

Parent District:

Contest -
<< All Offices = =
<All= =
< <Al =
= <Al Subdivisions == -

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0
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13. Select the Instructional Contest to be styled.

———————————————————————————————————————
Marme Type

Representative to the 116th Unite... |Candidacy

Governar Candidacy
Secretary of State Candidacy
State Treasurer Candidacy
Attorney General Candidacy

State Board of Education Member ... |Candidacy

Regent of the University of Colora... |Candidacy
State Senator - District 2 Candidacy
State Representative - District 13 Candidacy

Clear Creek County Commissioner... |Candidacy

Clear Creek County Clerk and Rec... |Candidacy

Clear Creek County Treasurer Candidacy
Clear Creek County Assessor Candidacy
Clear Creek County Sheriff Candidacy
Clear Creek County Surveyor Candidacy
Clear Creek County Coroner Candidacy

Instructional Contest for Clear Cr... Instructional

Amendment W - Judge Retention ... |Measure

14. In the middle section of the screen, click on the Ballot Content tab.

Contest: Instructional Contest for Any County

Ballot Content | Screen Content | Print Content | Base/Audio -

- i Language: English - BC -

R

15. Change the Type of Content button to Template.
16. Click Create New to create a new template.

Contest Heading: Federal Offices
Ballot Content | Screen Content | Print Content | Base/Audio

Language: English -

]

Type of Content: | Object Name Template Custom Text

£ Create Mew Delete
)

| | Template Im
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17. Create and format the desired text for the instructional contest.
18. Click Save & Preview.

Contest: Instructional Contest for Any County
Ballot Content | Screen Content | Print Content | Base/ Audio

Base Language:  english

-

wenmiens | LANgQUage: | English - BC

Textual Units: | .Add | |=Remove |

Custom Text

Type of Content: |Dbjecth|ame " Template |

Custom Text
File Edit Format Table WView

[ ==l ==]=[=)

Continue vofing next side [ |
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2.10 Define Ballots Structure/Advance to Election Project Styling

1. Select Actions, select Ballots, and then select Define Ballots Structure.

st EMS Election Event Designer
Election Project Settings Actions Administration Help
Navigatiun wotate Contests

Ly TonermannEs Delete Rotations

Elector Groups Ballots

LE
.rn,"‘

12

Tabulation

Ballot Groups Validate Current State

] Offices BBl Open DocumentManagement  Ctrl+M

T

2. A confirmation message display. Click Continue.

» ¥ Define Ballots Structure
Create Ballots and Audio Files

B Create Proofing Ballots

Ballot Content Generation

— | >

@ Preview information for Ballot Content Generation Copy to dipboard

0 continue the process.,

General project information:
Mumber of Districts: 16
Mumber of Predncts (induding s
Mumber of Choices: 112
Mumber of Contests: 55
Mumber of Offices: 55
Mumber of Political Parties: &
Mumber of Counting Groups:

Mumber of Tabulators: 4
Mumber of Polling Places: 4

allot content will be created bas

ed on the following parameters. Press Continue JiES

lit Predncts): 43

3. Once completed, a success message displays. Click OK.

Information

Ballot content has been generated successfully.
Status of the project is changed to: Election Project Styling.
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2.11 Rename Ballot Types

Ballot types should be renamed to match the SCORE district style. The Assign Values Export/Import function can be used as an

alternate way to rename ballot types.

1. Expand the Election Event section on the left navigation pane and select Ballot Types.

Prototypes

Contests
Choices

Ballot Types

2. Click Search to view the list of ballot types.

Election Event - Ballot Types

Precinct Name: [ |
Contest: <<All Contests>> =
‘Generation Cycle: <<l -
Ballot Group: <<fllz> -

Records found: First 11

[E=—]

3. Select a ballot type from the list by double-clicking on it.

Colorado Election Programming Guide: Using the SC

B Delete | 3y B | Assign Values % Recreate Ballots
MName Abbrevia... |Externalld | Ballot Group Cyde
b |Ballot 1-Type 1 Default 1
Balot 2-Type 2 Default 1
Balot 3-Type 3 Default 1
Balot 4-Type 4 Default 1
Ballot 5-Type 5 Default 1
Ballot 6 - Type 6 Default 1
Ballot 7-Type 7 Default 1
Ballot 8 - Type 8 Default 1
Balot 9 - Type 9 Defauit 1
Balot 10 - Type 10 Default 1
Balot 11-Type 11 Defauit 1
w Ballat 1 - Type 1 - Ballot Type - O e

General BallotContests Precincts Ballot Card Models

Name: |EaHot 1-Type 1] |
External Id: [ |
Abbreviation: |

Ballot Group: |DEFauIt |
List Of Precincts:
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4. To view the list of precincts associated (the precincts contain the name of the SCORE district style), click on the
Precincts tab.

Bl 1 - Type 1 - Baliot Type - 0 b's

5. Once the name of the ballot type (the SCORE District Style) is determined, click on the General tab. Enter the
name of the district style in the Name field and click on Save and Close.

it Ballot T - Type 1- Balloe Type - =] x

Genes BallotContests Frecincts Ballat Card Models

[ ieme: lars | |
Uxternsl 1di
Abbreviation:

[
[
Balo! Grous: [oetait |
List Of Precncts:
|

BB cemrate Preves

6. Repeat the process for all ballot types.
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When finished renaming all ballot types, ballot cards will need to be deleted, then re-created.

To delete the ballot cards:

7. Select Ballot Cards from the left navigation pane.

8. Click Search to view the list of ballot cards in the election.

Election Event - Ballots

Contest: <<l Contesti>
Generation Cyche: <Mz

Cyoe Simewe... | Renderes

Engish 1 Defaut =] a

Engih 1 Dot =] 0

[ingish 1 H | O

Engizh 1 =) =]

o F Engish 1 = L]

I Toed- le ¢ [t ' =] =]
| nakon 7-Tyo... Dot 7-Type 7 15 ] 7 Engleh 1 |eteur =] m]
Balo B Trev., [Balot 8- Tipe 8- 15 ° g Erglsh 1 Defoit =] =]
BT, [Halotd - Ty 9 - 17 ) o Ergish 1 Cafait =] =]
bt 10Ty, [natrt 10 Tpe 0 -2 o w |engien 1 |oefmnr B ]
Balot 11-Ty... [Balol 18 - Type 113 ) 11 Engish 1 Difenit =] a
il 13 - Ty, [Rallot 12 Type 1344 0 1 Erghth 1 Cfit =] =]
| Baet i3 -Ty... [Dadot 13 -Type 13-5 :n u = i |oetwa =] u]
| Baon 14 Ty [Balol 1 Type 146 ] 1 Evehih 1 |pefaut [=] [m]
o 15 + Ty, [Radot 15 - Tyom 15+ 7 0 " Ergih 1 it =] =]
Dokt 6 Ty, Dot 16 Trse 16-0 0 |1 [encleh 1 |oefait =] [u]
Baliot 17 Ty.... |Babot 17 - Type 179 o |17 Englsh 1 Defoutt E =)

9. Select all cards and click the Delete button.

Election Event - Ballots
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To re-create the ballot cards.

10. Click on Ballot Types from the left navigation pane.
11. Click on the small square in the upper left-hand corner to select all records and click Recreate Ballots.

Election Event - Ballot Types

12. A warning message will display. Click OK.

Warning *

This action will re-define complete ballot structure regardless
of selection on grid. Ballot cards that underwent changes will
be deleted from MAS directory.

If you want to change name, description or external id on the

ballot card, you have to delete it first.,
Do you want to continue?
oK Q| Cancel

13. An informational message will display. Click OK.

Information ot

o Ballots recreated successfully.

2.12 Rename Ballot PDF Names

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0
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Ballot PDF names should be renamed to match the SCORE Ballot Style. Individual records can be modified by double-clicking on the
record. This method can be used as an alternative to the Export/Import function.

1. Expand the Election Event section on the left navigation pane and select Ballot Cards.

“ Prototypes
Eﬁ Contests

% Choices

& Ballot Types

e, e D
F; ActivationCodes

El| satiot cards

2. Click Search to view the list of ballot cards.

Election Event - Ballots

Precinct Name: [ |

Language Profile: <Al Language Profiles=> -

Contest: <<All Contests>> -

Generation Cycle: <<hll== -

Ballot Group: <<All>> -

Synchronized: < <Al -

Rendered: Al -
oAl Records found: First 33
< <Az

T Delete | 2 B | Assign Values 2-2 Rename 4% Create Proofing Ballots %+ Generate Ballots

3. Click the Rename button.

Election Event - Ballots

Precinct Name: | |
Language Profile: << All Language Profiles == -
Contest: <<All Contests == -
Generation Cycle: <<Al=> -
Ballot Group: < <Al -
Synchronized: <<All=x <
Rendered: <<All=x -
Records found: First 33
Content: < <Al - oY search

Assign Values 2+ Rename £+ Create Proofing Ballots %+ Generate Ballots
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4. Leave Export selected. Click on the Browse button and go to the desktop and click OK. A message displays
saying Export file successfully created. Click OK again.

Attribute Setter o

® Export ) Import

File path: | | mBrowse

] Export only selected tems

oK Cancel

5. Open the text file in excel. Modify the exported tab delimited file.
6. Enter the filename for the ballot PDf should be input into the New Pdf Name column.

Mew Pdf Name Ifternal Machine ID
1DEM
2REP
3LIB
4 4DEM
5SREP

6DEM
TREP

BDEM
SREP

10DEM
11REP
12DEM
13REP
14DEM
13 15REP
14 16DEM
17 17REP
1

1

2

B woe, oo v s r_uH

L= R - R I

=
) =
"
=]

=
I
=
=

=
{7e]

I = =
=
™~

1

e
@ O

=
= =
\JU\G&W

=
o

13DEM
13REP

20DEM
23 21REP

=
w

N
= o
(S
o W

)
]
=]
[~

i
i

Home Insert

Sawve

Tu Save As*
"

Sawve as Adobe PDF

Open

Close

Recent

8. Enter a filename and select Text (Tab Delimited) from the Save as type drop-down menu.
10. A message about the file type not supporting workbooks with multiple sheets displays. Click Ok (this saves only
the active sheet).
11. A message about uncompatible features displays. Click Yes to save the file. A message about the file being saved
displays.
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12. Close the Excel file using the X in the top right corner of the window. A message asking about saving the changes
displays. Click Don’t Save to close the workbook.

Microsoft Excel ﬁ

Do you want to save the changes you made to
‘BTMameImport, tut'?

[ -

13. Transfer the file to a USB drive to import on the EMS workstation and import the file to rename the ballot pdfs.

14. Select Ballot Cards from the left navigation pane.

15. Click the Rename button from the center of the screen.
16. Change the type to Import.

17. Browse for the file (created in the step above).

18. Click OK.

19. Click Search to refresh the list.

20. Create a backup.
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2.13 Rename Precinct Splits (Precinct Portions)

By default, the SCORE export uses an internal ID to name precinct splits. These splits can be renamed to make them easier to

identify.

1.

Pw

6.

Expand the Divisioning section on the left navigation pane and select Precincts.

ning

E Districts

j Political Parties

Click Search to view the list of precincts.

NOTE: The precincts are listed. Precincts with a split are indicated by a check mark in the Split Precinct column.

Double-click a precinct to open it.
In the precinct window, the splits are listed at the bottom.

Double-click one of the splits to open it.

Precinct Name:

¥+ Create New » ©F

Divisioning - Precincts

Starts With

Bath

Delete

A ¥

4 B | ! Actions -

Assign Values

Name Mumber of Voters E.pfi...-.. Mumber of Portions E'Uﬂtl’fﬂf OfLang Order
4016420001 976 J |o 1 1
4016420002 1754 O o 1 2
4016420003 1450 ] |o 1 3
4016420004 1577 M s 1 4

For the Precinct Name, add the name of the parent precinct and another identifier for that split. Copy this name
to the External ID field (the external ID will be exported in the Election Night Reporting (ENR) file). Click Save

and Close.

4016420004 - ELB_FD - Precinct

& Save and Close

i| Districts

Elector Counts

Ballots

IP e |4016420004-ELB_FD

nbe oo

External ID: 4016420004 - ELB_FD |
Key In ID: 0

Global order: 5 |
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7. Repeat these steps for each split precinct. Click Save and Close to close the parent precinct window. Repeat for

each parent precinct that has splits

et 3016420004 - Precinct

I Save @& Sawve and Close

General Districts Ballot Content Profiles Tabulators Ballots
Precinct Name: (4016420004
Mumber of Voters: 1577
[ subpolling District [ Indude in ¥ of ¥ report
External ID: 4016420004
Key In ID: |o
Global order: |4
List of Split Predincts: H Add FenmiE
MName

[> 4016420004 - ELE_FD
4016420004 -ELZ_FD

4016420004 -ELZ_F5

4016420004 - ELZ_SC

4016420004 - KIOWFD
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2.14 Rename Activation Codes and Descriptions

Activation codes and descriptions can be changed/updated by using the Export/Import function instead of performing this process
manually, one record at a time.

1. Expand the Election Event section on the left navigation pane and select Activation Codes.

—

- Prototypes
EIE'] Contests

[ 3 oy
¢  Choices

& Ballot Types
i Card Types

2. Click Search to view the list of activation codes and double-click on an activation code to open it.

Election Event - Activation Codes

Precinct Name: [ |
Ballot Group: <<Allz> -
Generation Cycle: <<Allz> -

3. Forthe Code, you can leave it as the default or change it to another 4 digit code.
4. For the Description, you can rename it to your district style or precinct number, something that makes sense to
all the pollworkers. Click Save and Close.

wad Activation Code - O *

116420001)

Palling District: 4016420001

Ballot Group: |Defau|t |

Ballot Type: |EL2_FS |

5. Repeat the above steps for each activation code.
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2.15 Update/Change Counting Groups (optional)

1. There might be updates/changes required for the counting groups if you want/need something different
than what is brought in through the SCORE import (Navigation pane>Tabulation>Counting Groups).

NOTE: A counting group is used to sort/count ballots for different sets of ballots cast (e.g. Regular, Provisional).

{.-
‘!Hﬁ Polling Places
L

- Tabulators

Tabulation - Counting Groups

£+ Create New .~ T Delete | 7%

MName Order
P |Regular 1
Provisional 2

2. Click Search, double-click on the counting group to be renamed, update the text, and click on Save and
Close.
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2.16 Create ImageCast X Devices

Follow these steps below if the ICX tabulator was not brought in through the SCORE import. In CO, only 1 (one) ICX is
needed.

1. Expand the Tabulation section on the left navigation pane and select the Tabulators option.

Tabulators

o

2. Click the Create New button.

Tabulation - Tabulators

Tabulator Name: | |
Tabulator Type: <All= -
Polling Place: <<hll=> o
Ballots From Cycle: <<hll== -
Records found: First 0
Used by Precinct: Mot Used -
Search

Actions~ | Export -

3. Enter the required information for the ICX.

NOTE: Starting the ICX numbering at 101 is recommended so that the ICX devices appear last in the tabulator
list.

wat | - Tabulator — O x

@ Save and Close

Precincts Users  Ballots Security Metworking

Tabulator Name: IC¥

Tabulator Number:

Polling Place: samuel Elbert Building -
Tabulator Type: Imagecast X i
Counting Group: Regular M
Programming group:  Default v
Device Settings:  MCF object for ICX BMD M
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3. Click on the Precincts tab and then click the Connect button.

wad |CK - Tabulator - O d

Ballots Security Metworking

Vote Anywhere: ]

Precincts: E Disconnect

| Prednct Name | Total Mumber of Voters

4. Click Search to view the list of available precincts and select all precincts. Click Assign and Close.

wa Tabulated Precincts

Assign ~ Assign and Close

Starts With

Both

% Create New

N T

[> 4016420001 976
4016420002
4016420003
4016420004
4016420005

4016420006

5. Click Save and Close.

|CX - Tabulator

@ Save and Close

General Users  Ballots Security Metworking

Vote Anywhere: ]

Predncts: E Disconnect

Precinct Name Total Number of Yoters &

b 4016420001 976
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2.17 Create ImageCast Central (ICC) Tabulators

A tabulator needs to be created for each counting group per the physical ICC workstation. Additionally, an ImageCast X
tabulator should be created for each election.

1. Click the Create New button.

Tabulation - Tabulators

Tabulator Name: | |
Tabulator Type: <All= <
Polling Place: <<pll=> -
Ballots From Cycle: | <<all=> =
Records found: First 0
Used by Precinct: Mot Used -
Search

B Deletel ~N W) | & B | ﬁ.ctionsvl Export ~

2. Enter the information required for the tabulator (e.g. ICCO1 — Regular and ICCO1 — Provisional).

wa Tabulator - O *

b Save & Save and Close

General Precincts Users  Ballots Security Networking

Tabulator Name: |ICC01 -Regular

R —

Polling Place: Samuel Elbert Building <
Tabulator Type:  Imagecast Central =
Counting Group:  Regular T
Programming group:  Default i
Device Settings:  DCF object for ICC -
External ID: |1

S

Creation of Memory Cards for Tabulators

Create Primary

All existing files will be removed and the volume will be scanned
for bad . Create Backup
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3. Select the Precincts tab and click the Connect button.

wat |CX - Tabulator

Ballots Security Metworking

Vote Anywhere: ]
Precincts: | n Connect I n Disconnect
| Precinct Mame

| Total Mumber of Voters

4. Click Search to view the list of available precincts and select all precincts. Click Assign and Close.

wa T12bulated Precincts

Assign  ~ Assign and Close

Starts With

1 Create New .~

B

b 406

975

1754
1450
1577

1203

4015420006

1731
5. Click Save and Close.
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2.18 Create ImageCast Central (ICC) Tabulators — Batch Creation

ImageCast Central tabulators may be created by batch. To create a batch of tabulators, follow the steps below:

1. From the left navigation pane, expand the Tabulation section.

2.  Select Tabulators.

3.

4.

Tabulator Type = Imagecast Central

Counting Group

Programming Group

Device Settings

Vote Anywhere (check this to assign all precincts
to the tabulator)

Range — enter the starting and ending range for
the group of tabulators you wish to create

» Prefix — enter the text to appear the the
beginning of the tabulator name.

VVVYVVY

v

5. Click Create.

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0

Imagecast Central
Mail

Programming Group: Default

Device Settings: DCF object for ICC

Vote Anywhere:

Range: From: |

{'; Create

Cancel

L
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2.19 Assign Device Settings and Precincts to ImageCast X (ICX) Devices

1. Expand the Tabulation section on the left navigation pane and select the Tabulators option.
2. Click the filter Used by Precinct drop-down menu, change it to Not Used, and click Search.

Tabulation - Tabulators

Tabulator Name:

Tabulator Type:
Polling Place:
Ballots From Cycle:

-

L»88, Polling Places

~ Tabulators

<All=

<<hll==

|<<AII>>

Used by Precinct:

Mot Used

Used

Records found: First1

3. Double click an ICX to open it, click the the Device Settings drop-down, and click MCF Object for ICX BMD.

watt |CX - Tabulator

save and Close

Precincts Users  Ballots Security MNetworking

Tabulator Hame:  [1CX

Tabulator Number:

Polling Place: Samuel Elbert Building -
Tabulator Type:  Imagecast X M
Counting Group:  Regular M
Programming group:  Default h
Device Settings:  MCF object for ICX BMD M

External ID: 2

External Type ID:

Global order:

]
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4. Click on the Precincts tab and then click the Connect button.

wat |CX - Tabulator

Ballots Security MNetworking

Vote Anywhere: ]

Precincts: |HCOnnect I B cisconnect

Precinct Name ‘ Total Number of Voters

5. Click Search to view the list of available precincts and select all precincts. Click Assign and Close.

wa 13bulated Precincts

Assign _ Assign and Close

Starts With

Both

£+ Create New

[(Jreranme oo
[> 4018420001 978
4016420002 1754
1450
4016420004 1577
4016420005

4016420006

6. Click Save and Close.

wa |CX - Tabulator

Save and Close

General Users  Ballots Security Metworking

Vote Anywhere: ]

Precncts: H Connect ﬂ Disconnect
Prednct Mame Total Mumber of Voters "
3 4016420001 975

CREATE A BACKUP OF THE PROJECT PACKAGE.
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Chapter Three: Proofing Checkpoint One

3.1 Generate Proofing Reports

16.4.3 Districts Proofing Report

1. To create districts proofing reports, expand the Reports section of the left navigation pane, and select the
Divisioning option.

#ﬂ Election Event

ﬁ' Tabulation
f Localization

2. Select Districts from the Report Name drop-down and then click on Create New.

Report Group - Divisioning

I Report Name:  Districts

% Create New <& View [ Delete Y Export

3. The Districts Report screen displays. Click on the Search button to look for the report profile.

et Districts Report — O X
Report Profile : | |
Name: |Districts | (®) Multi-Column
Format: PDF ~ | Page Orientation: |Portrait ~ | Page Size: Letter V O Tabular

4. The Report Profiles screen displays. Highlight the Districts Proofing Report and click Apply. Click Close to
close the Report Profiles screen.

The report profile applies the proper settings and selections in the Districts Report screen. Click the Create button and
select the option Save To NAS (Network Attached Storage).

wad Report Profiles - O *
<« Data (D) » MAS » 2018 Elbert County Test Project » Reports » Districts
Mame Date modified Type
Districts_2019_05_17T10_45_09.pdf 51772019 10:45 AM  Adobe Acrobat
&2 Districts_2019_05_17T10_45_09.sha 31772019 10:45 AM  EM5.sha

| T e S I

5. The report is saved to the following directory on NAS:
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D:\NAS\Project name\Reports\Districts

Districts

2019 Jefferson County Coordinated Election

General Election

Tuesday, November5, 2019

Jefferson

County Edgewater Wheat Ridge

Parent Parent County Parent County
Type County Type Municipality Type Municipality
Abbreviation Cnty Abbreviation Abbreviation

Exteramnal Id 1

Description

Order 1
Precincts

State of Colorado
Parent County
Type Statewide

Abbreviation
Exterarnal Id 491
Description
Order 2
Precincts

All

Exterarnal Id | 12383
Description

Order 5
Precincts

15

Golden

Parent County
Type Municipality
Abbreviation

Exterarnal Id | 12384
Description

Order 6

Precincts

13

Exteramnal Id | 12389
Description

Order 8
Precincts

1.6

27

3.8

4.9

Golden City Sub District 1
Parent County

Type City Sub
Abbreviation

Exteramnal Id | 12553
Description

Order 9
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16.4.4 Precincts Proofing Report

1. To create the precincts proofing report, expand the Reports section on the left navigation pane and select
the Divisioning option

=

ﬁ- Election Ewent

?‘ Tabulation

" Localization

2. Select Precincts from the Report Name drop-down menu and click on Create New.

Report Group - Divisioning
ReportMame: Precncts |

I% Create New <& View [ Delete rY Export

3. The Precincts Report screen displays. Click on the Search button to look for the report profile.

wat Precincts Report —

I
Report Profile : | \[-.]

Name: |Precincts | | ® Muit-Column

omet: por | pegeOrenton: purvac | Pagesier e | |0 T

4. The Report Profiles screen displays. Highlight the Precincts Proofing Report and click Apply. Click Close to
close the Report Profiles screen.

wat Feport Profiles — O >

O Default

2

Predncts Proofing Report

E Delete n Export Apply b4l Close
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5. The report profile applies the proper settings and selections in the Precincts Report screen. Click the Create
button and select the option Save To NAS.

NOTE: The proofing report also displays on the screen for immediate review.

wat Precincts Report - O *
Report Profile - |F‘recir1ct5 Procfing Report |

Name: |Precincts | (®) Multi-Column
() Tabular

Format: FDF w Page Orientation: | Landscape Fage Size: | Letter R

() standard (@) Custom
Title: |Precincts Proofing Report |

Description:

Check All | Uncheck Al || Invert

External Id Has Splits Portions
[OkeyInid [JInX of Y report Districts
[] mumber Of Voters Global Order

Preview r_

Export
Save To MAS

6. The report is saved to the following directory on NAS:

D:\NAS\Project name\Reports\Precincts

<« Data (D) » MAS » 2018 Elbert County Test Project » Reports » Precincts

Mame Date modified Type
Precincts_2019_05_17T14_30_27.pdf J17/2019 230 PM - Adobe Acrobat
& Precincts_2019_05_17T14_30_27.sha 5172019 230PM - EMSsha

Precincts
2019 Jefferson County Coordinated Election
General Election
Tuesday, November &, 2019
Jefferson
on 12 15
Extermal Id 1 External Id 12 Extermal Id 15
Key In id o Key In 1d o Key In ld o
MNum Of Veters 188123 Num Of Veters 22027 Num Of Voters 29818
Has Spiits Has Splits Has Splits
nxXoly X InXol¥ X InXotY X
Order 1 Order 4 Order 7
Districts Districts Districts.
1.81ate of Colorado (Statewide) 1.8tate of Colorado (Statewide) 1.State of Colorado (Statewide)
2.Jefferson (Countywide) 2.Jefierson (Countywide) 2. Jeflerson {Countywide)
3Jeflerson County School District R-1 (School) 3Lakewood (Municirality) 3Arvada (Municipality)
4. Lakewood Clry Ward 3 (Clry Ward/District) 4.Arvada Clty District 4 (Clty Ward/District)
10 5.Jeffersan County School District R-1 (School) 5.Jefferson County Schuol District R-1 (School)
External Id 0 13 1%
Koy ln 14 0 External ld 12 Extemal Id 16
Num Of Voters 22467 Keey In Id o Key In i 0
Has Spiits Nurn Of Voters | 18400 Num Of Voters 17643
R o K e st g HIS SO N P HOGRR g, e oot
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16.4.5 Contests Proofing Report

1. To create the contests proofing report, expand the Reports section on the left navigation pane and select
the Election Event option.

Reports

= T -
ﬁ- Divisioning

?" Tabulation
# Localization

2. Select Contests from the Report Name drop-down menu and click on Create New.

Report Group - Election Event

Report Name: Contests

4% Create New < View [ Delete r% Export

3. The Contests Report screen displays. Click on the Search button to look for the report profile.

was Contests Report — O *

Report Profile : | Il

Mame: |Cor1tests | (®) Multi-Column
() Tabular

Format: PDF | Page Orientation: Portrait ~ | Page Size: | Letter w

4. The Report Profiles screen displays. Highlight the Contests Proofing Report and click Apply. Click Close to
close the Report Profiles screen.

wat Peport Profiles — O *
[ Default
Mame Default

Delete n Export b4l Close
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5. The report profile applies the proper settings and selections in the Contests Report screen. Click the Create
button and select the option Save To NAS.

wat Contests Report - O X
Report Profile : |Contests Procfing Repart |

Name: |Conhests | (®) Multi-Column
() Tabular

Format: | PDF ~ | Page Orientation: Landscape v | PageSize: Letter ~

() Standard (@) Custom
Title: ‘Cuntesis Proofing Report |

Description:

Check Al Uncheck All | Invert

Type Wote For [ 1s Major
Office [] vote For Overridden [ Acdamation Type
District Type [] Default Vote For [ Cannot be duplicated
District Number Of Write-ins [ straight Party Override By Rank
Parent District [] Mumber Of Write-ns Overridden Referendum Question
Exteranal Id [[] Default Number OFf Write-ns [[] Question Prototype
[] Disabled Default Order [] voting System
Term Length Reporting Order [[] Mumber Of Ranks
< >

Reset Parameters

Preview r_
Export
Save To NAS

6. The report is saved to the following directory on the NAS:

D:\NAS\Project name\Reports\Contests

Contests

2018 Jefferson County Coordinated Election é
General ¥

Tuesday, Novembers, 2019

Jefferson

Council Member At Large Fager inex 1 Dt Crder 2 i
Tipe Candidacf Faper Index Cverridden Fieport Order 2
Offica. Councl Marmbar At Large Dafait Paper Index 1 Msior

Dietict Tfpe | Municpaitf Colurrn Starsing Number Mok Set Acdamation Tee None
rkict Arids Sex Candidate Nurrbers Canncs Be Duglicated

;ﬂ Couref Fage None St Parf Overide 5f Rark X
Exemalld 1 Datait Page Nera eting Sfztem FPTR
Dizabled ColureriRow Nora Nern. OF Raris 0
Term Lenghy v Detauit. ColumnRow Nere El=cier Groups [
Vore Fer 1 Fosition (Paper] Nora Fosation Tfpe Here
iore: For Overridden Difaut Posifon [Paper) None Rosation Target Cheice
Ditout Vote For 1 Span (Paper) 1 Resstion Dirscion Up
Nurm OF Wiit=.ins 0 Detauit Soan (Paper] 1 Ronation Distict Tfpe: Mone
Nurm. OF Wirie-ins Crerridden Candidste Span (Paper) 1 Use Predefined District e X0
Detmuit N, OF Weitminz ° Def Cancidate Span (Paper) 1 Ronation Disabled

Ditaut Ordr 1 Position (Screen) Defauit Start Riststion Indax ]
Riport Order 1 Span (Sowan) 1 Rancering Tfpe Memnal
Majar Candidmz Span (Seren] 1 Wirite-in Linz Coure 1
Aczlematon Tip= None: Chsices Markers Dar Pesidon 1
Cannot E= Dupicarsd 1.Bok Fifer [Reguiar) Markers Per Position Crerriden

Sr. Parf Ovemidz Bf Rark. X §°.<:.f'.f_°§“"j';::‘@""§f" Dot Markers Per Poziien. 1
Voting Sf stem FaTP Mayor, City of Arvada Faperindex 1

Mur. Of Ranks ] Tfoe Candidacf Paper index Crvarridden

Elactor Groups. Dttt Office. Mafor Dt Paper Index 1
Rotaton Tfpe None: Disrict Tfpe: | unicipaiif Cafumn Staring Nurber Mot Set
Fotation Target Chaice Dt [ Anads Set Candidate Nurrbars

Rotasion Direction Up m Counf Page Here
Retstion Disrict Tfp= None: Extemaild 2 Dt Page Mane
Use Predefned DisvictFet. X Dizabied Colurmn/Fow Hene
Retation Dizabied Term Length 0 Defnuit ColumnRiow Here .
Start Aossbon Index ° Voes For 1 Pesition (Faper) Mone
Rizndaring Tfpe Norrnal Vosz For Ovarridden Difauit Posiicn [Paper] Nere
Write_in Line Count 1 Detauit Vote For 1 Span (Paper) 1
Markers Per Position 1 Mhare, OF Wieins [ Diouit Span (Paper] 1
Markers Per Position Cvarriden Murr, OF Write-in Crverridden Cancidats Span [Paper) 1
Difout arhers Per Posifon 1 Detausit bum. OF Writzins [ D Candideiz Span (Paper] 1
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16.4.6 Ballot Types Proofing Report

1. To create the Ballot Types proofing report, expand the Reports section on the left navigation pane and
select the Election Event option.

ﬁ Divisioning

. Election Event

f‘ Tabulation
’ Localization

2. Select Ballot Types from the Report Name drop-down menu and then click on Create New.

Report Group - Election Event

Report Hame: Ballot Types

% Create New <& View [ Delete rh Export

3. The Ballot Types Report screen displays. Click on the Search button to look for the report profile.

wad Ballot Types Report — O e
Report Profile - | B EE

wat Report Profiles

Mame: (BallotTypes

Format: PDF e

() Tabular

[» Ballot Types Proofing Report

Delete n Export Close

4. The Report Profiles screen displays. Highlight the Ballot Types Proofing Report and click Apply. Click Close
to close the Report Profiles screen.

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0

Page 82 of 146




5. The report profile applies the proper settings and selections in the Ballot Types Report screen. Click the

Create button and select the option Save To NAS.

wa Ballot Types Report _ O %
Report Profile : |Ea||ot Types Proofing Report |

MName: |BallotTypes | (®) Multi-Column
() Tabular

Format: PDF ~  Page COrientation: Portrait ~  Page Size: Letter ~

() Standard (@) Custom

Title: |BallotTypes Proofing Report |

Description:

Check All | Uncheck All | Invert

[] Abbreviation [ cycle Precincts
[] External 1d Ballot Cards
[] Ballot Group Contests

Reset Parameters m Close
Preview r_

Export
Save To NAS
6. The report is saved to the following directory on NAS:
D:\NAS\Project name\Reports\BallotTypes
<« 2018 Elbert County Test Project » Reports » BallotTypes v O
Py

Marne Date modified Type

BallotTypes_2019_05_17T15_14_59.pdf S1T2019 3:14 PM Adobe Acrobat

H BallotTypes_2019 05_17T15_14_59.sha 31772019 314 PM EMS.sha
Ballot Types
2019 Jeffersen County Coordinated Election
General Election
Tuesday, November5, 2018
Jefferson
Ballot 1-Type 1 Baliot 4 - Type 4
Abbreviation Abbreviation
External Id External ld
Ballot Group  Default Ballot Group | Default
Cycle 1 Cycle 1
Ballot Cards Balot Cards
1.Ballat 1 - Type 1 - Language English - Default - Paper 1 1.Ballat 4 - Type 4 - Languige Englich - Default - Paper 1
Conests Contests
1.Amendment 66 (Constitutional) 1.Mayor, City of Lakewood
2.Proposition AA (STATUATORY) 2.Lakewood Councll Member Ward 3
31A Library Issue A Amendment 66 (Constilutional)
s 4 Progasition AR (STATUATORY)
e :.:.I:;b:arv Issue
Ballot 2 - Type 2 112
Abbreviation BIHS i IWP. 5
External Id Abbreviation
Ballot Group  Default External Id
bRt 4 Faliot Group | Default
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16.4.7 Activation Codes Report

1. To create the Activation Codes proofing report, expand the Reports section on the left navigation pane and
select the Election Event option

'ﬂn Divisioning

" Tabulation
" Localization

2. Select Activation Codes from the Report Name drop-down menu and then click on Create New.

Report Group - Election Event

wad Activation Codes Report — O >

Report Profie : | |E

Name: |.ﬁ.cﬁuaﬁnnCndes |

Format: PDF ~ | Page Orientation: Portrait o Page Size: Letter

3. The Activation Codes Report screen displays. Click on the Search button to look for the report profile.

4. The Report Profiles screen displays. Highlight the Activation Codes Proofing Report and click Apply. Click
Close to close the Report Profiles screen.

wat Report Profiles — O ot

[ Default

[* Activation Codes Proofing Repart

Delete m Export Close

5. The report profile applies the proper settings and selections in the Activation Codes Report screen. Click the
Create button and select the option Save To NAS.

wa Activation Codes Report - O *

Report Profile : |ﬁdi\raﬁon Codes Procfing Report |

MName: |AcﬁvaﬁonCodes |

Format: PDF ~ Page Crientation: Portrait ~ Page Size: | Letter ~
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6. The report is saved to the following directory on NAS:

D:\NAS\Project name\Reports\ActivationCodes

<« 2018 Elbert County Test Project » Reports » ActivationCodes

o~

v O

Mame Date modified Type

ActivationCodes_2018_05_17T15_25_30.pdf  5/17/20123:25PM  Adobe Acrobat
& ActivationCodes 2019 05_17T15.25_30.sha  5/17/20193:25PM  EMS.sha
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Activation Codes
2018 Jefferson County Ceordinated Election
General Election
Tuesday, November 5, 2019
Jefferson
Code Description Precinct Portion Ballot Group Ballot Type
0001 001-Default 001 Default Baliea 1 - Type 1
0002 10-Default (] Default Ballet 2 - Type 2
0003 11-Default n Defaul Ballo 3 - Type 3
0004 12-Default 12 Defaul Ballot 4 - Type 4
0005 13-Default 13 Defaun Balin & - Type &
0008 14-Default 14 Default Balla € - Type &
0007 15-Default 15 Defaul Ballet 7 - Type 7
0008 16-Default 16 Defaul Ballot & - Type 8
0002 17-Default 17 Defaun Balin @ - Type 0
0010 2-Default 2 Default Ballot 10 - Type 10
oot 3-Default 3 Default Ballot 11 - Type 11
ooz 4-Default 4 Default Ballot 12 - Type 12
0013 S-Default 5 Drefault Ballot 13 - Type 13
o014 &-Default ] Diefault Ballot 14 - Type 14
oms T-Default T Default Ballea 15 - Type 15
0016 B-Detault 8 Default Balll 16 - Type 16
S-Detault E] Default Ballot 17 - Type 17
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16.4.8 Tabulators Proofing Report

1. To create the Tabulators proofing report, expand the Reports section on the left navigation pane and select
the Tabulation option.

Reports

¥ Divisioning

ﬂ: Election Event

¥ Tabulation

" Localization

2. Select Tabulators from the Report Name drop-down menu and click on Create New

Report Group - Tabulation

porkt Name: Tabulators

It Create New <& View [ Delete Export

3. The Tabulators Report screen displays. Click on the Search button to look for the report profile.

wat T2bulators Report — O >
Report Profile | |
Marne: |Tabulatcrs | (®) Multi-Column
Format: PDF ~ | Page Orientation: |Portrait ~ | Page Size: |Letter e O Tabular

4. The Report Profiles screen displays. Highlight the Tabulators Proofing Report and click Apply. Click Close to
close the Report Profiles screen.

wad Report Profiles — O X

[ Default

(>

Tabulators Proofing Report

Delete n Export b 4 Close
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5. The report profile applies the proper settings and selections in the Tabulators Report screen. Click the
Create button and select the option Save To NAS.

wa Tabulators Report = O X
Report Profile : |Tabu|ators Proofing Report |

MName: |Tabulators |

(®) Multi-Column

Format: PDF ~ | Page Orientation: Landscape | Page Size:  Letter ~ OTabuIar

() Standard (®) Custom

Title: |Tabulahors Proofing Report |

Description:

Check All | Uncheck All || Invert

Number [] External Type 1d Polling Location [] Device Settings

Type [ Avs &Touch Counting Group Number Of Precincts

[ External 1d [] Glabal Order [] Programming Group Precincts

Group Tabulators By © | MNone hd

Reset Parameters m Close
Preview r
Export
Save To NAS

6. The report is saved to the following directory on NAS:

D:\NAS\Project name\Reports\Tabulators

<« 2018 Elbert County Test Project » Reports » Tabulators w |
Marne Date modified Type
Tabulators_2019_05_17T15_37_28.pdf 517/2019 3:37 PM - Adobe Acrobat
& Tabulators_2019_05_17T15_37_28.sha 517/2019 3:37 PM EMS.sha
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3.2

Proofing Steps

16.4.9 Districts Report Proofing Steps

1.

Verify that every district that should be in the election project is listed.

For each district listed:

Verify that every precinct (including each precinct split if applicable) that belongs to the district is listed. All

indicates that every precinct is tied to that particular district.

District Proofing Report example:

Districts Proofing Report
Countywide

Parent

Type County

Order

Precincts

Congressional 4

Parent Countywide

Typs Congressional

Order 2

Precincts

Al

State of Colorado

Parent Countywide

Typs Statewide

Order 3

Precincts

All

State Board of Education 4
Parent Countywide

Typs State Board of Education
Order 4

Precincts

Al

Wednezday. May 15, 2019 6:38:45 AM

University of Colorado Regents At Large

Type University of Colorado Regents - At

Parent Countywide
Large

Order 3

Precincts

All

State Senate 1

Parent Countywide

Type Stats Senate

Order &

Precincts

All

State House 64

FParent Countywide

Type State House

Order 7

Precincts

All

Judicial 18

Parent Countywide

Type Judicial

Order 3

Precincts

All

Elbert

Parent Countywide
Type Countywide
Order 9

Precincts

All

Kiowa

Parent Countywide
Type Municipality
Crrder 10
Frecincts

1.4016420006 - KIOWA
24016420014 - KIOWA

Douglas County School District RE 1

Parent Countywide
Type School
Order 1
Precincts

1.4016420007
24016420008 - DC_RAT
34016420003 - DC_RAT

Page 10f 2
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16.4.10 Precincts Report Proofing Steps

1. Verify that every precinct/precinct portion that should be in the election project is listed.
2. For each precinct listed verify that every district that should be associated with the precinct/precinct portion
in the election project is listed.

Precinct Proofing Report example:

Precincts Proofing Report

4016420001 4016420003 Portion:

External Id 4016420001 Extemal Id 4016420003 4016420004

Has Splits Has Splits External Id 4016420004 - ELZ_FD
Order 1 Order 3 Order 6

Districts Districts. Districts

1.Congressional 4 (Cengressional)

2 State of Colorado (Statewide)

3 State Board of Education 4 (State Board of
Education)

4 University of Colorado Regents At Large
(University of Colorado Regents - At Largs)
5 State Senate 1 (State Senate)

6 State House 64 (State House)

7.Judicial 18 (Judicial)

8 Elbert (Countywide)

9 Elizabeth School District (School)
10.Elizabeth Fire Protection (Fire Protection)

4016420002

Extemal Id 4016420002
Has Splits

Order 2

Districts

1 Congressional 4 (Congressianal)
2 State of Colorado (Statewide)

3 State Board of Education 4 (State Board of
Education)

4 University of Colorado Regentc At Large
{University of Colorado Regents - At Large)
5 State Senate 1 (State Senate)

6 State House 64 (State House)

7 Judicial 18 (Judicial)

8 Elbert (Countywide)

9 Elizabeth School District (School)
10.Elizabeth Fire Protection (Fire Protection)

Wednesday, May 15, 2019 6:29:21 AM

1.Gengressional 4 (Congressional)

2 State of Colorado (Statewide)

3 State Board of Education 4 (State Board of
Education)

4 University of Colorado Regents At Large
(University of Colorado Regents - At Large)
5 State Senate 1 (State Senats)

6.State House 64 (State House)

7 Judicial 18 (Judicial)

8 Elbert (Countywide)

9 Elizabeth School District (School)

10 Elizabeth Fire Protection (Fire Protection)

4016420004

Extenal Id 4016420004

Has Splits X

Order 4

Portion:

4016420004

Extemal Id 4016420004 - ELB_FD
Order 5

Districts.

1.Gongressional 4 (Congressional)

2.3tate of Colorado (Statewide)

3 State Board of Education 4 (State Board of
Education)

4 University of Colorado Regents At Large
(University of Colorado Regents - At Large)
5 State Senate 1 (State Senate)

6.5tate House 64 (State House)

7 Judicial 18 (Judicial)

8 Elbert (Countywide)

9_Elbert Fire Protection (Fire Protection)

1.Congressional 4 (Congressional)

2 State of Colorado (Statewide)

3 State Board of Education 4 (State Board of
Education)

4 University of Colorado Regents At Large
{University of Colorade Regents - At Large)
5 State Senate 1 (State Senate)

6 State House 64 (Stats House)

7 Judicial 18 (Judicial)

8 Elbert (Countywide)

9 Elizabeth Fire Protection (Fire Protection)

Portion:

4016420004

Extemal Id 4016420004 - ELZ_FS
Order 7

Districts

1.Congressional 4 (Congressional)

2 State of Colorado (Statewide)

3 State Board of Education 4 (State Board of
Education)

4.University of Colorade Regents At Large
(University of Colorado Regents - At Large)
5.5tate Senate 1 (State Senate)

6 State House 64 (State House)

7 Judicial 18 (Judicial)

2 Elbert (Countywide)

9 Elizabeth School District (School)

10 Elizabeth Fire Protection (Fire Protection)

Page 10of6
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16.4.11 Contests Report Proofing Steps

e Verify that every contest in the election is listed
e Verify that every contest appears only once (once per party as needed for a PRIMARY)
e Verify that contests appear in the proper ballot order

For each contest listed:

e Verify the contest name is correct & how you want the contest name to appear on results reports.
e Verify the Vote For is correct

e Verify the associated district name is correct
e Verify that all choices are listed (including write-in when applicable)

Representative to the 116th United States
ress-Distnct 4

Type Candidacy

Office Represertafve b the 116th Linitéd
States Congrass-District 4

District Type | Congressional

Dristrict Congrassional 4
Parar Crnartywaiiie

Dhstrict

Wl For 1
M OF Wibe-ing i
Drefaial Orrolesr 1
Feport Oincher 1
Elacior Grougs Daafauht
Choices:

1-Karen MoCormick (Regular)

2 Kian Buck (Regular)

16.4.12 Ballot Types Report Proofing Steps

Verify that each Ballot Type (District Style) is named properly
Verify that each Ballot Type has the correct contests associated
Verify that each Ballot Type has the correct precincts associated

Ballot Cards
1ELB_FD - Language English - BC - Default - Paper 1

ontests

1 Representative o the 116th Unitad States Congress-District 4
P Gavernar

B Secretary of State

s State Treasurer

5 Attomey General

6 State Board of Education Member - Congrassional District 4
[7 Regent of the University of Colorada - At

State Senator - District 1

|8 State Representative - Distriot 64

[10.Elbert County Commissioner District 2

[11 Elbert County Clerk and Recorder

12 Elbert County Treasurer

13 Elbert County Assessor

[14.Elbert County Shertf

[15 Elbert County Surveyor

16 Elbert County Coroner

[17.Colorado Supreme Court Justice - Gabriel

18 Colorado Court of Appeals Judge - Dailey

[19 Colorado Court of Appeals Judge - Freyre

b0 Colorado Court of Appeals Judge - Harris

P'1.Colorado Court of Appeals Judge - Richman

12 District Court Judge - 18th Judicial District - Douglass.
[23.District Court Judge - 18th Judicial District - Herron

b4 District Court Judge - 18th Judicial Distriot - Kramer

b's Distric: Count Judge - 18th Judicial District - Leunwyler [l
b5 District Court Judge - 18th Judicial District - Lung

b7 Distric: Count Judge - 18th Judicial District - McLean

b8 Districe Count Judge - 18th Judicial District - Michaelson
9. Disiric: Count Judge - 18th Judicial District - Spear

B0 District Court Judge - 18th Judicial Distriot - Whitaker

31.Elbert County Count Judge - Boyete
B2 Amendment V (Constitutional)

B33 Amendment W (Constiutional)

b4 Amendment X (Constitutional)

35 Amendment Y (Constitutional)

b6 Amendment Z (Constitutional)

b7 Amendment A (Constitutional)

B8 Amendment 73 (Constitutional)

B39 Amendment 74 (Constitutional)

40 Amendment 75 (Constitutional)

l41 Broposition 103 (Statutary)

L2 Proposition 110 (Statutary)

43 Proposition 111 (Statutory)

44 Proposition 112 (Statutary)

L5 ELBERT FIRE PROTECTION DISTRICT - TA

recincts
14016420004 - ELB_FD

2.4016420011
34018420013 - ELB_FD
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Ballot Types Proofing Report Example:

Ballot Types

2019 Jefferson County Coordinated Election
General Election

Tuesday, November 5, 2019

Jefferson

Ballot 1 - Type 1

Abbreviation

External Id

Ballot Group Default

Cycle 1

Ballot Cards

1.Ballot 1 - Type 1 - Language English - Default - Paper 1
Contests

1.Amendment 66 (Constitutional)
2.Proposition AA (STATUATORY)
3.1A Library Issue

Precincts

1.001

Ballot 2 - Type 2

Abbreviation

External Id

Ballot 4 - Type 4
Abbreviation

External Id

Ballot Group Default
Cycle 1
Ballot Cards

1.Ballot 4 - Type 4 - Language English - Default - Paper 1

Contests

1.Mayor, City of Lakewood
2.Lakewood Council Member Ward 3
3.Amendment 66 (Constitutional)
4.Proposition AA (STATUATORY)
5.1A Library Issue

Precincts

112

Ballot 5 - Type 5

Abbreviation

16.4.13 Activation Codes Report Proofing Steps

g W N WPV NV WLV N VE N

Ballot Group Default External Id
Cycl 1
ycle Ballot Group Default

1. Verify there is an activation code for each precinct/ballot type or for each district style/ballot type. Then, for

each activation code listed:

e Verify the Description field has been updated if desired

e Verify the proper precinct portion & ballot type for each activation code

e Verify the code is correct for each activation code, if code was changed

NOTE: The default Code (numeric code), generated may be changed if desired.

Code escription
00Dt PO1-ELZ_F5
0002 016420002-Default

003 0 16420003-Default

Precinct Portion
4016420001

4016420002
4016420003

Ballot Type
ELZ_F5
ELZ_FS
ELZ F5
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16.4.14 Tabulator Report Proofing Steps

1. Verify that every tabulator that should be in the election project is listed.

For each tabulator listed:

Verify the Tabulator Name
Verify the VSPC Name

Verify the Tabulator Type
Verify the Counting Group
Verify the Associated Precincts

=]

Number 100

Type ICX

FPolling Location Samuel Elbert Building
ICounting Group In Perzon

Precincts

ALL

Tabulator Proofing Report Example:

Tabulators Proofing Report
ICX
Number 100
Type ICX
Polling Location Samuel Elbert Building
Counting Group In Perzon
Precincts
ALL
ICC
Number 1
Type ICC
Pelling Location Samuel Elbert Building
Counting Group Election Day
Precincts
ALL
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Chapter Four: Election Project Styling

Checklist — Election Project Styling

In the next phase of the Election Setup process, you will assign ballot header and footer templates, as well as contest

heading, header, and choice templates. Additionally, you create proofing ballots and proof the overall look and feel of
your ballots.

Item(s) to check:

O  Preview ballots

Set up contests for candidates with voluntary term limit designations
Assign ballot, print, & screen header/footer templates

Assign choice templates

Assign contest heading templates

Style RTF text for ballot measures

Assign static text to write-ins & no-candidate records

Preview ballots a second time

Set contests to second card

o000 00o0o0

Create proofing ballots
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4.1 Preview Ballots

Ballot Type in EED refers to your SCORE district style and Ballot Cards refers to your SCORE ballot style.

1. Expand the Election Event section on the left navigation pane. Select Ballot Types.

Flﬂ Contests

- Ly
W Choices

s Ballot Types
L it

2. Click Search to view the list of ballot types.

Election Event - Ballot Types

Precinct Name: | |
Contest: <<All Contests=> > @
Generation Cycle: <<hll=z -
Ballot Group: <<All=> o

Records found: First 11

I Search

3. Highlight the ballot type to be reviewed and double-click. Select Generate Preview to view the ballot.

4. Repeat for other ballot types.
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4.2 Set Up Contests for Candidates Who Have Accepted Voluntary Term Limits

1. Expand the Election Event section on the left navigation pane and select Contests.

Elect

.. Prototypes

.‘, Choices

2. Click Search to view the list of contests. Double-click the desired race from the list of contests.

Election Event - Contests

ContestHame: | |
Office: <<All Offices >
Office Type: <All>

Parent District: <<All>>

District: <<All subdivisions>>

Records found: First 55

Assign Values B Set Card

3. Click on the Paper Ballot tab from the bottom of the screen. On the Settings tab, in the Default Number of
Markers section, click the Override for this Contest checkbox. Change the value in the Number of Markers to 2.
Click Save and Close.

moDelete| A & |4 B Set Party

£+ Create New .~

From the left navigation pane, expand the Localization section.

Select Translations.

From the Object Type drop-down menu, select Choices.

Click on Search.

On the Ballot Content tab, highlight the desired choice and add a TU3 to the choice.

Enter the language needed in the new TU3 field (e.g. Signed declaration to limit service to no more than 2

years).

10. In the middle section of the screen, click on the Template button and select the proper template (e.g. BC—
Choice 2L- Ballot Tag Line).

11. Click Save & Preview in the upper right corner of screen.

12. Repeat the template assignment for each language profile (Base/Audio, Screen Content, and Print Content).

LN UL A
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4.3

1.

Assign Header/Footer Templates

Expand the Localization section of the left navigation pane and select Templates.

LanguageProfiles

Static Text

Image Resources

2. Set the template type as Ballot Header/Footer Template and click Search. Select the template to assign (e.g. BC-

3.

Ballot Header - Long) by double-clicking on it.

Templates - Headers, Contests and Candidates

Template Name: ‘

Iremplate Type:

Ballot Header [Footer Template - I

Language Purpose: <<Al>>

£+ Create New .~ T Delete

Language: <=All Language Profiles=>

Name Template Type Language Purpose Language(s)

»  |BC - Blank Back Page Ballot Header fFooter Template |Ballot Content English - BC

BC - Ballot Header - Short - Ovals Right | Ballot Header Footer Template |Ballot Content English - BC

BC - Ballot Header 2nd Card Front Ballot Header fFooter Template |Ballot Content English - BC

BC - Ballot Header - Long - Ovals Right |Ballot Header fFooter Template |Ballot Content English - BC

BC - Ballot Header - Short Ballot Headarﬁooter TemHabe Ballot Content En@ -BC

BC - Ballot Header - Lon Ballot Header Footer Template |Ballot Content En@ -BC

Click Add.

wadt BC - Ballot Header - Long - Template - Ballot Content - ] X

) Save and Close

Languages Template

|EC - Ballot Header - Long |

Purpose: | Ballot Header/Footer Template

= ”Ea\lot Content @ |

Ballot Card Models:

Name

| Type
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4. Select the Ballot Content Type (e.g. Paper Header Front).

wa Ballot Content Type X

Select Ballot Content Type:

Paper Header Front w

o S b 4l Cancel
B

5. Click Search to view the list of ballots. Select the ballots to be assigned with the header and then click Assign

and Close.

NOTE: In a primary, it may be beneficial to filter the ballots by ballot group.

wa Select Ballot Card Models

Assign  Assign and Close

Precinct Name:

Drawing Ballot:
Generation Cycle:

Ballot Group:

Paper Index:

< <Al Contests>> -

<<l -

<<All>> -

<<All== -

< <Al Language Profiles == -

<all= -
Records found: 11

Search

Desaription

6. Click Save and Close.

7. Repeat for all Header/Footer templates being used in the election (e.g. BC — Blank Back Page, Screen/Print Ballot

Header Templates).

Templates - Headers, Contests and Can

Template Name:
Template Type:
Language Purpose:

Language:

Screen)Print Ballot Header Template -

Choice Group Template
Contest Heading Template
Puolitical Party Template

£+ Create New &

Proposition Template
<<All==
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4.4 Assign Choice Templates

1. Expand the Localization section of the left navigation pane and select Templates.

n %
"'.p‘ LanguageProfiles

. Static Text

m’ Image Resources

-ﬁ._ Temphtﬁ

2. Click Search to view the list of contents.

Select the contests to be assigned with the template.
4. Click Assign and Close.

w

NOTE: Select multiple contests by holding down the shift key, use the alt key to make non continuous selections.

wad Select Contests - O x

Contest Name:

Office: < <Al Offices=> s
Office Type: <All= M
Parent District: <<hllz> T
District: < <Al Subdivisions == -

lepresentative to the 116th United States Congress-District 4

Governor
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wad AC - Choice 2L - Template - Audio - O X

@ Save and Close

General Languages Template
Name: [AC - Choice 2L |
Purpose: |ChUiEE Template - H Base [ Audio Langu: ~ |
Contests: - Add Remove

MName ~

P Representative to the 116th United States Congress-District 4
Governor
Secretary of State
State Treasurer
Attorney General
State Board of Education Member - Congressional District 4
Regent of the University of Colorado - At Large
State Representative - District 64
Elbert County Commissioner District 2
Elbert County Clerk and Recorder w

5. Click Save and Close.
5. Repeat for all choice templates needed.

e AC-Audio Content

e BC-Ballot Content

e PC-Print Content

e SC-Screen Content

4.5 Contest Header Templates

1. Expand the Localization section of the left navigation pane and select Templates.
2. Setthe template type as Contest Header.
3. Click Search.
4. Select the Template to be assigned by double-clicking on it.
LanguageProfiles
Static Text
Image Resources
Templates
5. Templates:

e (Contest Header 1L = Contest Name
e Contest Header 2L = Contest Name + Vote For One/Two/Etc

e Contest Header 3L = Contest Name + District # + Vote for One/Etc
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6. Click Search.

Templates - Headers, Contests and Candidates

Template Name:

Template Type:
Language Purpose:

Language:

Contest Header Template
Lhll== -

Records found: 13
< <Al Language Profiles== -

7. Select the contests to assign and click Add.

State Treasurer

wad AT - Contest Header 2L - Template - Audic

Save and Close
Languages Template
Mame: |AC - Contest Header 2L |
Purpose: |Cu:untest Header Template - || Base f Audio Langu: ~ |
Contests: n Add Remove
< <Al Subdivisions == -

8. Click Assign and Close.

NOTE: Select multiple contests by holding down the Shift key, use the It key to make noncontinuous selections.
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9. Click Save and Close.

wat AC - Contest Header 2L - Template - Audio - O P4

% Save and Close

General Languages Template
Name: |AC - Contest Header 2L |
Purpose: |C0ntest Header Template A || Base f Audio Langu: - |
Contests: n Add Remove

Mame ~

P Governmaor
Secretary of State
State Treasurer
Attorney General
Elbert County Commissioner District 2
Elbert County Clerk and Recorder
Elbert County Treasurer
Elbert County Assessor
Elbert County Sheriff

Elbert County Surveyor V]

10. Repeat for all contest header templates needed.

e AC- Audio Content

e BC - Ballot Content

e PC-Print Content

e SC-—Screen Content

4.6 Assignh Contest Heading Templates

1. Expand the Localization section of the left navigation pane and select Templates.
m

., |
“IYy LanauageProfiles

. Static Text

m. Image Resources

g\_ Templates
LAl S ——

2. Set the Template Type as Contest Heading Template.
3. Click Search.

Templates - Headers, Contests and Candidates

Template Name: | |
I Template Type: Contest Heading Template < I
Language Purpose: <<All>> -
Language: < <All Language Profiles=> < Records found: 12

4. Select the template to be assigned by double-clicking on it.
5. Click Add.
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wat AC - CH Preamble - Template - Audio — O X

H Save

= Save and Close

Languages Template

MName:

Purpose:

.
Contest Headings: I n Add Remove

|AC - CH Preamble |

|C0nhest Heading Template - ” Base [ Audio Langu: ~ |

6. Click Search.

7. Click on the contest headings to be assigned. Click Assign and Close.

wa Select Contest Heading

Name:

Rule: <All= -

Purpose: <All= -
Mame

School Board Offices

8. Click Save and Close. Repeat for each contest heading being used in the election.
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4.7 Ballot Measures: Style RTF Text

1. Expand the Localization section of the left navigation pane and select Translations.

s ®
“19 LanguageProfiles

. Static Text

{mf Image Resources

A Templates
m Contest Headings

§§ Translations

2. Set the Object Type drop-down menu to Contest and click Search.

Dbject Type: Contest -
Office: < <Al Offices == -
ffice Type: <Al = =
Parent District: <<All== -
District: < <Al Subdivisions == -
Records found:

3. Select the contest to be styled.

District Court Judge - 18th Judidal Di... |Measure

District Court Judge - 18th Judicial Di... |Measure

District Court Judge - 18th Judicial Di... |Measure

Elbert County Court Judge - Boyette Measure

Amendment ¥ (Constitutional)

Amendment W (Constitutional)

4. Click on the Ballot Content tab.
5. Select the Description button and set the type of content to Custom Text.
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6. The ballot measure text displays in the Custom Text area.

Contest: Amendment V (Constitutional) Save & Preview

Ballot Content | Screen Content | Print Content | Basef Audio

1 English - BC - Base Language:  english h
] Textual Units: . Add = Remove
Title [Amendment v (CONSTITUTIONAL)

|vote YES or NO

Custom Text
File Edit Format

|
|
|S13he of Colorado |
|
|

L R

Table View

Arial Narrow

-~
Shall there be an amendment to the Colorsdo corstitufion conceming 3 reduction in the age quslification for 3 member of the general szsembl
froem fwenty-fve years to twenty-one yesrs?

Resolved Output: Zoom: | 126% v

Shall there be an amendment to the Colorado constituion concesning a reduction in the age qualification for a member of the general assembly from twenty-five years to twenty-one
years?

7. Apply any necessary styling to the text:
8. Click OK.
9. Click Save & Preview.

10. Repeat the steps above for all ballot measures.

Contest: Amendment V (Constitutional)

Ballot Content | Screen Content | Print Content | Base/Audio

1 Engiish - BC - Base Language:  english h
= Textual Units: . Add = Remove
Title 1 [Amendment v (CONSTITUTIONAL) |
I — 2 |Vote YESor NO |
3 |513he of Colorado |
4| |
Custom Text 5 | |

File Edit Format Table

Arial Narrow e ﬂm|EE‘E%%%| !

A
Shal thers be an to the Colorado itui ing 3 reduction in the g ification fior @ member of the peneral szsembl;
from twenty-five years to twenty-one yesrs?

View

Resolved Output: Zoom: @ 126% N

Shall there be an amendment to the Colorado constitution concerning a reduction in the age qualification for a member of the general assembly from twenty-five years to twenty-one
years?
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4.8 Assign Static Text to Write-ins/No-Candidates Records

1. Expand the Localization section of the left navigation pane and select Translations.

., |
% LanguageProfiles

. Static Text

"mj Image Resources

g. Templates

2. From the Object Type drop-down menu, select Choices and click Search.

Object Type: Choices &
Name:

Office: <<All Offices == @
Parent District: <Al Areas=> @
Districk: <<All Areas=> -
Contest: <<All Contests == @

Records found: 113
Search
——|

3. Scroll to the bottom of the list and select the Write-in/No candidate choice(s).

MofAgainst KIOWA FIRE PROTECTION. ..
Yes/For RATTLESMAKE FIRE PROTE...
MofAgainst RATTLESMAKE FIRE PROTE...

Write-in Representative to the 116t...
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Click on the Ballot Content tab and set the type of content to Static Text.
Click Save & Preview.

The text displays in the Preview area.

Repeat this for all necessary profiles and all Write-in/No Candidate choices:
e Base/Audio

e Ballot Content

e Screen Content

e Print Content

Nouk

choice: Write-in Save & Preview
Language: English - BC - Base Language:  english <
Textual Units: . Add = Remave

1

Type of Content: | Object Name " Custom Text Static Text

Resolved Output: Zoom: | 300% N

Write-in:

8. Create a back-up of the project package.
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4.9 Preview Ballots a Second Time

Ballot Type in EED refers to your SCORE district style and Ballot Cards refers to your SCORE ballot style.

1. Expand the Election Event section of the left navigation pane and select Ballot Types.

[ ] <t
w  Choices

sﬂahﬂw

2. Click Search to view the list of ballot types.

Election Event - Ballot Types

Precinct Name: [ |
Contest: < <Al Contests= > ©
Generation Cycle: <Az -
Ballot Group: <<All=> <

Records found: First 11

I Search I

3. Highlight the ballot type to be reviewed and double-click. Select Generate Preview to view the ballot.

s ELZ_F5 - Bilict Type o X

4. Repeat for other ballot types.
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4.10 Set Contests to a Second Card (if applicable)

If ballots can’t be previewed or created because there is not enough room on one card, contests can be manually moved to a

second card.

1. Expand the Election Event section of the left navigation pane and select Contests.

Choices

2. Click Search to view the list of contests.

Election Event - Contests

Contest Hame: |

Office: <<All Offices>>
Office Type: <All=

Parent District: <<All>>

<<All Subdivisions > >

£+ Create New .~ ¥ Delete | A

A
FA

Set Party

Assign Values

3. Double-click the contest to move to the new card from the list.

£+ Create New

Assign Values

Colorado Supreme Court Justice - Gabriel

Colorado Court of Appeals Judge - Dailey

Colorad...

Colorad...

State o...

Colorado Court of Appeals Judge - Freyre
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State o...

Mame Office District Pa. La.. Ad... |Dis... |De... |Re...
Elbert County Surveyor Elbert C... |Elbert Any... |2 0 [ |1 15
Elbert County Coroner Elbert C... |Elbert Any... |2 0 ] |17 16
Kiowa Mayar Kiowa ... |Kiowa Any... |2 0 |:| 13 17
Kiowa Trustee Kiowa T... |Kiowa Any 2 0 |:| 18 13

||

0

O
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Click on the Paper Ballot bar at the bottom of the screen to get to the paper ballot settings.

On the Settings tab, go to the Paper Index section.

Check the Override for this contest box and set the paper index to the card that the contest shows up on (e.g. 1
= Card 1, 2=Card 2 and so on).

7. Click Save and Close.

ouk

wa Colorado Supreme Court Justice - Gabriel - Contest - a s

) Save and Close

Common

Paper Ballot

Number of Ballot Markers per Pasition

Default Number of Markers: \1 \
O owverride for this contest
Number of Markers: B |

Default Paper Index: B ]
[l Override for this contest

Paper Index: |; ;|

Contest Column Starting Number:
O Set candidate numbers.

w

Fropcoooaoas

Screen Ballot

8. Repeat for all contests that must be moved to the new card.
9. Recreate the ballots to apply the card update:
10. From the left navigation pane, expand the Election Event section and then select Ballot Types.

Click Search, highlight all ballot types, and click on the Recreate Ballots button.

-

[Ielutu' v B | Assign Values 9% Recreate Ballots

-_-
Default

ELE_FD Default
ELZ_FD Default
Default

Default

Default

Default

Default

Default

ELBERT Default

[< IS IR < < I < < < [ < I < <

[ PO_ElbertFire Default

CREATE A BACKUP OF THE PROJECT PACKAGE.
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4.11 Create Proofing Ballots
1. Click on Actions in the EMS Election Event Designer, go to Ballots, and select Create Proofing Ballots.

[

wat EMS Election Event Designer

Election Project Settings Actions Administration Help
Navigation Rotate Contests ict Rotations
Delete Rotations

Divisioni .
= - Ballots b & Define Ballots Structure Alt+F1
L’: Districts Tabulation » |ﬁ Create Ballots and Audio Files  Alt+F2
Validate Current State B Create Proofing Ballots Alt+F3
’ Precincts — X -
" Open Document Management Ctri+M

2. The Proofing Ballot Generation pop-up dispays.

Proofing Ballot Generation - O *

@ Preview information for Proofing Ballot Generation Copy to dipboard

allots will be created based on the following parameters:

General project information:
Mumber of Districts: 16
Mumber of Predncts (induding s
Mumber of Choices: 113
Murmber of Contests: 55
Mumber of Offices: 55
Murmber of Political Parties: 6
Mumber of Counting Groups: 2

lit Precincts): 43|

Mumber of Tabulators: 2
Murnber of Polling Places:

allot generation options:
ead Card Consolidation Level: Prednct

3. Click Continue.

4. Once the proofing ballots are created, a confirmation message displays.
Click OK.

6. Proofing ballot PDFs may be found on the NAS (e.g. D:\NAS\Year Election Name\Ballots\Proofing
Ballots\Ballots).

g

Information *

o Proofing ballots created.

| = | PDF
Home Share Wiew
“ -~ 4 | D MASY2019 Any County Coordinated Election®\Ballots\Proofing Ballots\BaIIots\PDFI w | D
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Chapter Five: Proofing Checkpoint Two

5.1 How to Proof the Proofing Ballots

1. Ballot Header and Footer:

e Verify the election title and date

e Verify county name and DEO signature

e Verify the correct precinct and/or ballot type is displayed

e Verify voting instructions (including instructions for casting a write-in vote if there are any qualified write-in
candidates, mail ballot, warnings, etc.)

e Verify voting instructions (including instructions for casting a write-in vote if there are any qualified write-in
candidates, mail ballot, warnings, etc.)

. s . Precinct: 4016420001
Official General Election Ballot D 3 Ballot StyiecELZ FS
Elbert County, Colorado S g
Tuesday, November 06, 2018 Cietk and Fesander
How to vote If you make a mistake Optional write-in

Incorrect . — —
— '- - Tt \\-\.\_ O S

-~ /X -%«“ ® A%

L .-' HH'\-\..‘ T _.-' Option § '\‘.. - \\-\. l{"

— N s (Cross out the entire name or choice = Completely fill the oval to the left of
s Use blue or black ink that you marked by mistake the words “Wnite-in"
= Completely fill the oval to the leftof ~ «  Completely fill another ovalto the left  »  Then legibly print the name of an

your choice of the correct choice eligible write-in candidate on the line

« Do not vote for more candidates or choices than indicated for each ballot contest = Do not erase or white out mistakes

& [o not sign or initial ballot or mistakes & ‘Yipudon't have to vote in FACe OF contest
WARMNING: Any person who, by use of force or ofher means, unduly influences an gigible elector fo vote in any paricular marner or to refrain from voting, or wio falsely makes, alters, forges, or
courterfeits any mail kallot kefore or after it has keen cast, or who destroys, defaces, mullates, or fampers with a kallot is subject, upon comviclion, to impriscnment, or to a fine, or bofh. Secfion

0 Please review and vote both sides of the ballot.
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2. Ballot Content:
Verify that only appropriate contests are listed on each ballot type
Verify the correct contests appear on the ballot, in the correct order

Verify each contest appears only once on the ballot

Verify contest titles appear and spelling is correct
Verify the correct “Vote for” for each contest

Verify the correct candidates appear in each contest

Verify candidate names are spelled correctly, including punctuation

Verify candidates are listed in the correct order in which they should appear on the ballot
Verify candidate names appear to be of uniform font size

Verify that all titles and text are correct for every ballot question

Verify that the correct response set appears with each ballot question (e.g. Yes/For & No/Against)

Ballot Measures

— Ballot questions referred by the gensral assembly or any
polifical subdivision are Ested by letier, and ballot

iong initiated by the peogle are listed numerically.
ballot question listed as an "amendmen(” proposes a
hange to the Colorado constitufion, and a ballot
ion lisfed as a "proposition” proposes a change o
e Colorado Reviesd Statutes. A "yesifor” vote on any
guestion is a vote in favor of changing current law
existing circumsiances, and a "nofagainsi” vole on

Libesiasian

() Scott Helker /

State Offices County Treasurer
overnor [ Lieutenant Governor st
ote for One Fair) () Sheryl (Sherry) Hewlett
D Jared Palis / Demazrafiz CO“nty Assessor
Dianne Primavera (Vote for One)
(O Walker Stapleton / Repubican | () Susan Murphy Republican
Lang Sias N
County Sheriff
O Bill Hammons / uriy | (Vote for One)
Eric Bodenstab

) Donald Charobee
2 Timothy D. Norton

ballot quesfion is a vole against changing current

w or exisiing circumstances.
|State Measures
emocestic [AMendment V (CONSTITUTIONAL)

Resehlicen [ohall there be an amendment o the Colorado
constifution concerming a reduction in the age

Michele Poagus

Secretary of State

County Surveyor
{Vote for One)

{Vots for One)

O Keith Westfall
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Repatican | Amendment W (CONSTITUTIONAL)
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Chapter Six: Ballots Generated
Checklist — Ballots Generated

In the next phase of the Election Setup process, you will assign ballot header and footer templates, as well as contest
heading, header, and choice templates. Additionally, you create proofing ballots and proof the overall look and feel of
your ballots.

Item(s) to check:

Q

U0 0

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0

Create official ballots
Preview synthesized audio
Edit synthesized audio

Create Election Files
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6.1 Create Official Ballots

1. Select Actions
2. Select Ballots.
3. Select Create Ballots and Audio Files.

g EMS Election Event Designer

Election Project Settings Actions Administration Help

Rotate Contests ict Rotations
Delete Rotations

Ballots » &4 Define Ballots Structure

Tabulation * |B®. Create Ballots and Audio Files
Validate Current State B Create Proofing Ballots

,r Precincts —— )
. 1 Open DocumentManagement  Ctri+M

4. From the Create Ballots and Audio Files pop-up, check the boxes for the following:

Artwork for Paper Ballots

Print Headers

Audio Files

(English/Spanish — if applicable)
Overwrite existing audio files
Keep existing rendered ballots.
5. Click Create.

Create Ballots and Audio Files X

Please select the items you would like to create
A Artwork for Paper Ballots [] Keep existing rendered ballots
[ Full Face AVS Ballots (PNG)
4 Print Headers
A Audio Files

Audio Files Settings
Languages:

[ engiish

< >

[ Overwrite existing audio files

=

Ballots will be created based on the following parameters: A
General project information:

Number of Districts: 16

MNumber of Precincts (including split Precincts): 43

Number of Choices: 113
Number of Contests: 55
Number of Offices: 53 w

6. Once the ballots are created, a confirmation message displays.
7. Click Close.

Create Ballots and Audio Files Report - O *

@ Create Ballots and Audio Files Report details

Jallots have been created successfully.
Status of the project is changed to: Ballots Generated.
udio files creation done.
rint headers creation done,

1
| b4 Close
'
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6.2 Preview Synthesized Audio

1. Open the Translations screen.

zation

LanguageProfiles

Static Text

Image Resources

Templates

Contest Headings

Translations

2. Search for the type of object to proof audio for (e.g. Choices, Contests, Political Party, etc.).

Object Type: Choices v

Name: |

Office: <<All Offices == -
Parent District: <<All Areas=x -
District: <<All Areas=x -
Contest: <<All Contests == -

3. Select the item for preview from the search results.

_ fMeme  lCotest

[> Dallas Schroeder Elbert County Clerk and Recorder

Sheryl (Sherry) Hewlett Elbert County Treasurer
Susan Murphy Elbert County Assessor
Donald Charobee Elbert Countw Sheriff
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4. Click on the Base/Audio tab.
5. Click the Play button.

Note: If the Play button is not present, ensure the Base/Audio language profile tab is selected.

Choice: Dallas Schroeder

Ballot Content | Screen Content | Print Content | Base/Audio

Language: english -

n File present

6.3 Edit Synthesized Audio

1. Open the Translations screen.

a®
g LanguageProfiles

. Static Text

"m! Image Resources

& Templates
E{:-] Contest Headings

gg Translations

2. Search for the type of object to proof audio for (e.g. Choices, Contests, Political Party, etc.).

Object Type: Choices T

Name: |

Office: <<All Offices>>= -
Parent District: <<All Areas=> -
District: <<All Areas>> -
Contest: <<All Contests>> -
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3. Select the item to edit from the search results.

_ lteme  lcoest

[ Dallas Schroeder Elbert County Clerk and Recorder
Sheryl (Sherry) Hewlett Elbert County Treasurer
Susan Murphy Elbert County Assessor
Donald Charobee Elbert Countv Sheriff

4. Select the Base/Audio tab and set the type of content to Custom Text.

Choice: Dallas Schroeder

Ballot Content | Screen Content | Print Content [Basemudio_

Language:  english -

=0 file present

Type of Content: | Object Name " Template Custom Text Ballot Text

Custom Text
File Edit Format Table View

Arial -

Dallas Schroeder

5. Enter the phonetic spelling in the custom text section
6. Click Save & Preview.
7. To regenerate the audio for the selected choice only, click the Generate button.

Choice: Dallas Schroeder Save & Preview
Batlot Contont | scree Conten | prineconton 5252/ | [T
Language: english - Base Language:  english -
[l =] S, Textual nits: (Bl Add = Remove
1 | Dallas Schroeder |
2 [Republican |
3 | |
vt conten: . |
S

File Edit Format Table View

Arial ~ ;1m0 -~ B|I|Uj fabe

Dallas Shroh-dir
<break fme="300ms >

8. An informational message displays when the audio is created.

Information pod

o Audio file created

9. Click OK.
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6.4 Create Election Files

=

Select Actions.
Select Tabulation.
3. Select Create Election Files.

N

Actions Administration Help

Rotate Contests

Delete Rotations

Ballots

» [ Create Election Files  Ctri+F

Validate Current State ® Create Precinct Batch Cards

Open Document Management Ctri+M

4. A confirmation window displays.
5. Click Continue.

Election Files Creation = [m] X

@ Preview information for creating Election Files Gt 3 |

Seneral project information: w
|u Continue I Cancel

6. A success message displays when the election files have generated successfully.

Information ot

Election files have been created successfully.
Status of the project is changed to: Ready for Elections.

7. Click OK.

NOTE: An informational warning may appear that the ICC will not be part of any EDES file. Click Continue.

CREATE A BACKUP OF THE PROJECT PACKAGE.
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Chapter Seven: Proofing Checkpoint Three

7.1 Final Review of Official Ballots

1. Retrieve final, official ballots from NAS and perform a final review.

NOTE: After final review, it is recommended that at least one ballot of each style is printed and a mini LAT is

conducted prior to sending the final ballot PDF files to the desired print vendor.

« Ballots » Official Ballots * PDF

Py

Mame

4016420004 - ELZ_SC-ELZ_SC.pdf
4016420004 - KIOWFD-KIOWFD.pdf
4016420005-ELZ_FS.pdf
4016420006 - ELZ_FS-ELZ_FS.pdf
4016420006 - ELZ_KF-ELZ_KF.pdf
4016420006 - KIOWA-KIOWA. pdf
4016420006 - KIOWFD-KIOWFD. pdf
4016420007-DC_RAT.pdf

7.2 Review Audio/Electronic Ballot Headers

1. Democracy Suite — Audio Studio may also be used for proofing.

assisting with audio proofing.

2. Retrieve final electronic ballot headers from NAS and perform a final review:

e Verify Election Title
Verify Election Date
Verify County Name
Verify the correct DEO signature is present

Date modified

L

S17/201911:29 PM
5/17/2019 11:30 PM
1772019 11:29 PM
1772019 11:29 PM
5/17/2019 11:29 PM
/1772019 11:30 PM
S17/2019 11:30 PM
/17/2019 11:29 PM

LN ")

L

L L

[

Verify the correct Ballot Type/District Style is displayed

Type

Adobe Acrobat
Adobe Acrobat
Adobe Acrobat
Adobe Acrobat
Adobe Acrobat
Adobe Acrobat
Adobe Acrobat

Adobe Acrobat

Official General Election Ballot
Elbert County, Colorado Tuesday, November 6, 2018

/‘ /2.‘(

Clerk and Recorder

Instructions to Voters:

1. Remember to place your ballot in a ballot box before exiting the polling place. Your ballot is not cast until it has been placed in a ballot box.
2. Ifyou make a mistake, contact a pollworker before placing your ballot in the ballot box. Do not cross out o erase emors.
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Chapter Eight: Ready for Elections/Project Completion

Checklist — Project Completion

In the next phase of the Election Setup process, you will assign ballot header and footer templates, as well as contest

heading, header, and choice templates. Additionally, you create proofing ballots and proof the overall look and feel of
your ballots.

Item(s) to check:

O Create additional users

U Add qualified write-in candidates
U Enable adjudication

Colorado Election Programming Guide: Using the SCORE Export - Version 2.0
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8.1

Create Additional Users
1. Click on Administration
2. Click on Application Users
3. Click on Search
4. Change the Application drop-down to EMS-EED or EMS-RTR
5. Click Create New
w4 EMS Election Event Designer - m} b4
Election Project Settings Actions Administration Help
Navigation - | Administration - Application User
Divisioning User Name: |
m Status: (AH)
Application: <Al>
B T s Records found: 3
_P F_ D —
User Name First Name Last Name Role
Techadvisor John Smith EED Technical Advisor
RTRAdmin RTR Administrator
[>  Admin EED Administrator
Active Election Project Name: Colorado Demo | Status: Ready for Elections - Cycle 1 | User Name: Admin | User Role: EED Administrator
6. Inthe Application User Screen, enter the desired Username
7. Ensure the Role reflects the user being created
8. Change the radio button to Manually Create Password
9. Enter the desired password and type again in the Confirm Password field
10. Click on Save and Close

11. Double-click on the newly created user in the Application Users window and change the Status drop-down from

initial to Active
12. Click Save and Close

wa Application User

v« Print Confirmation

(® Manually create password

Password I:I
Contimpassword [

Contact e-mail:

Username: | | First Name:
Role: EED Administrator - Last Mame:
Status:  |Initial - | Position:
Description:
() Automatically create password
Contact Address:
Generate Password Contact Phone 1:

Contact Phone 2:
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8.2 Add Qualified Write-in Candidates

1. Expand the Election Event menu.

Prototypes

gl}] Contests

2. Click Choices.

3. Select the appropriate filters in the Office, District, Parent District, and Contest drop-down menus.
4. Once the correct contest is filtered, click Create New.

Election Event - Choices
Name:

Office: Gowernor A
Parent District: Countywide -
District: State of Colorado A
Contest: Governor <
_— Records found: First 0

(88 Scarch

I+ Create New

5. Enter the candidate’s name, enter an External ID, and ensure the Type is Qualified Write In.
6. Click Save and Close.

wat Choice — O X

& Save and Close

General Personal

Name: |Qua|iﬁed Write-In Candidate Name Goes Here |

Contest: |Govern0r |

External ID: 115

Type: Qualified Write In W

[ Disabled O Incumbent [] HasPrototype [ MNon-Rotatable
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8.3 Enable Adjudication

1. Open RTR and log into the election.

Legin

Enter EMS RTR Application User Credentials:

Username: |F'.TFLAdmin

Password: |||-|||-||||

x

2. Select Settings and then select Project Properties.

st EM5 Results Tally and Reporting

Election Project  [Settings | Actions  Help

Transfer points
Configure Results Export
Project Properties

Challenge / Provisional Yoting Settings

Enable/Disable Contest and Choices

3. Check the Enable Adjudication box.

4. Click OK.

CREATE A BACKUP OF THE PROJECT PACKAGE.
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Chapter Nine: Appendices

A) D-Suite Ballot Anatomy

Below is an example of a Democracy Suite ballot.

Here is the ballot, broken down by the nomenclature used by D-Suite.

OFFICIAL BALLOT
CITY OF ANYWHERE, COLORADO
REGULAR MUNICIPAL ELECTION
MAY 2, 2017

£ Lse

| John Doe, City Clerk
City of Aywhere. Colorady

NSTRUCTIONS TO VOTERS

= Towvole for a candidate or bakct quesion, completely il in the oval 1o the ek of your choice. Do Aot se Xsor
check marks.

= LU Ory D OF DNACK 1K, 0 L WSE FE 07 IMEN GO OF Nk,

= If you tear, dedace of inCOMECEy mark Mis baliot, retum it and request a replacement.

Cily of Everywhere Municipal Offices  City of Everywhere Ballot Quesfions &  Cily of Everywhere Ballot Quesfions &
Issues lssues

| |
| |
| |
| |
| |
| |
| |
| |
| ] | ]
| |
| |
| Mayor |
u e Vo Tes.ll‘-Fw nNal’H : i :A Vote YesiFi TuNB:qu L 8 u
e o or \J3ins? e O oF jainst
L O Matt Langson But | must explain to you how all this ]
| | O Fiona Howard mistaken idea of denouncing pleasure | Far far awa¥ bmuw:he word Vol | |
; and praising pain was bom and | will give | mountains, far & countries ia
u © LisaH you a complete account of the system,  |and Consonantia, there live the blind u
| ] > Olivia Underwood and expound the acual teachings of e |texts. Separated they live in | |
Harry Churchil great explorer of the truth, the Bookmarkegrove right at the coast of the
= © m . miaster-builder of human happiness. No - Semantics, 2 lange language ocean. A u
] O Wiite-in: one rejects, dislikes, or avoids pleasure | small river named Duden flows by their u
[ ] City Councll - At Large itzelf, because it is pleasure, but because |place and supplies it with the necessary ]
- (Vote for One) mose who do not know how to pursue [ regelialia? ™
pleasure rafionally encounter
[ ] ) Vickoria Vaughan consequences that are extremely painful. | (O YesFor ) MoiAgainst ]
" [Nor again is there anyone who loves or Normal School Hours Issue 1C
u O Villam g — [pursuee or desires fo obtain pain of itself, oma Vot Yes or No u
| | City Council - District 1 becauss itis pain. but because [ |
u (Vale for One} occasionally circumstances occur in Itis a paradisematic country, in which n
- O Jao MacDanald which toil and pain can procure him roasted parts of sentences fy intoyour | gy
acak Maciana some areat pleaswre. Totake atrivial | mouth. Even the all-powerful Pointing
[ ] ) Connor Sutherland example, which of us everundertakes | has no control about the blind texts it is [ ]
™ laborious phyeical an almast uncrihographic life One day ™
ERErtise, excepl o however a small line of blind text by the
| | O YesFor  obtain some advantage  [name of Lorem lpsum decided to leave |
[ ] () Nomgainst from it? forthe far World of Grammar. Should the | g
- Big Oixmox adwise her not to do o7 -
| O ves ]
| O w |
| |
| |

Contest

Header ™.

Measure ==

Set to
Reduced
Rendering

Barcode and e

Ballot 1D

OFFICIAL BALLOT [ ]
x CITY OF ANYWHERE, COLORADO ™
REGULAR MUNICIPAL ELECTION
] MAY 2, 2017 |
| | | |
[ | M f:\ ' ,-/-)o‘-f’»-
] dohn Dae, Ciy Cerk %
(City o Aywnere. Coloraan
| NSTRUCTIONS TOVOTERS | |
n = To voe for 2 candidateor balot qusséon, oomptely i e 0val 1 e R o your Choice. Do motuse Xs or =7 ™
heck marks. T.“\ {
] = USE ool DIV OF DRGK k. 00 1ot USE 184 0 GINEX G208 B K. % ]
= youtE, deiae o incomecey mark Bis bl e it and request a eplacement. -
| | | |
] Cily of Everywhere Municipal Offices ~ City of Everywhere Ballof Quesiions & Cily of Everywhere Ballot Quesfions &
n Issues Issues
x LS, Reduced Tares Quesdon 1A Sales Tares Queston 1B |
Vote YesiFor or NolAgainst Vioie YesiFor or NolAgainst
L] O Mt Langicn But | must explain to you how all this L]
| | © Fiona Howard mstaken idea of denouncing pleasure | Far far away, behind the word | |
x O LisaHardace land pra\smql pain was bDﬂF :nd 1 will give mnuuggim: far frcn:“me ‘eum"vs;hf:lalia n
you a complete account of the system,  |and Consonantia, there Ive the bl
| | O Ofia Underwood land expound the achual teachings of e [texts. Separated they lve in |
] ©) Harry Churchil lreat explorer of the inuth, the E tightat he coastoithe | g
) imaster-builder of human happinecs. No | Semantice, 3 large language ocean. A
| O Wie i refecs, disies, or avoids peasure |smallriver named Duden flows by their | M
J‘ City Counci - At Large: tself, because it is pleasure, but becauss |place and supplies it with the necessary | g
(Votz for One) ihose who do not know how to pursue | regefialia?
] leasure rafionally encountar L]
[ | O Victoria Vaughan lcongequences fat are extemely painful. | O YesFor O Noginsl
N INor again is there anyone who loves o Nomal School Hours lsste 1C
WO Wandegs oursues ot desies o obtan pain of sl s u
| | CM%WI: 3"’]“ 1 lbecauss it ic pain, but becauss | ]
fe for One]
[] ° : v oo itisa country, in which []
- O ot MseDonsh wirich foll and gain can procure M | roasied parts ofsentences fy info your "
some great pleasure. Totake atial oyt Even the allpoweriul Pointing
| | O Connor Sutertand jexanple, which of us ever undertakes | has no confrol about the biind texts tis |
n aenice sxepto an almast _MeOneday ]
5 however a small line: of blind fext by the
| | O YesFor  obtain some advantage  |name of Lorem Ipsum decidsdto leave |
[ ] () Nongiinst Fromt? for the far World of Grammar. Should the | gy
Big Otmox advise het not fo do 507
| | O | |
| | O W | |
| | | |
| | | |
="'

/ Ballot

Header

Contest
Heading

Measure: Set
to Cascade
Rendering

Measure: Set
to Normal
Rendering
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B) Understanding the Template Project

#Header Line#EN-2

Purpose Language Template to assign Contests Template Template Preview
1(Eontelst Header Ease/Audio AC — Contest Header 3L . Sepre;entative to the 116%™ US Congress #Header Line#EN-1 State Representative
emplate anguage . tate Representative . . '
P grae state sematon T #Pause#300ms <break time='300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L L] Governor .
Template - Attorney Genera #Header Line#EN-1 Secretary of State
. Regent of the University of Colorado — At Large ; _ v
. Secretary of State #Head er L|HE#EN 2
- State Board of Education Member — At Large
- State Board of Education Member —
Congressional District ##
. State Treasurer
Contest Header Screen Content SC — Contest Header 3L . Representative to the 116%™ US Congress .
Template - State Representative #Header Line#EN-1 State Representatwe
State Senator . District 24
#Header Line#EN-3 Vote for One

Contest Header
Tempalte

Print Content

PC — Contest Header

- ALL CONTESTS

#Header Line#EN-1

Secretary of State

Contest Header
Template

Base/Audio
Language

AC — Contest Header 3L

. Representative to the 116%™ US Congress
. State Representative
. State Senator

#Header Line#EN-1
#Pause#300ms
#Header Line#EN-3
#Pause#300ms
#Header Line#EN-2
#Pause#300ms

State Representative
<break time="300ms'/>
District 24

<break time="300ms'/>
Vote for One

<break time="300ms'/>

Contest Header
Template

Screen Content

SC — Contest Header 1L

- MEASURES

#Header Line#EN-1
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Contest Header

Screen Content

SC — Contest Header 2L

Governor

#Header Line#EN-2

Template . Attorney General #HEHdEF LII'IE#EN-'1 ‘S:t:;ner%g of State

- Regent of the University of Colorado — At Large ; _ v

s Secretary of State #Header Line#EN-2

. State Board of Education Member — At Large

- State Board of Education Member —

Congressional District ##

. State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116™ US Congress .
Template - State Representative #Header Line#EN-1 State REPTESEI'I'I:E".WE

. State Senator . District 24

#Header Line#EN-3 Vote for One

Contest Header
Template

Print Content

PC — Contest Header

- ALL CONTESTS

#Header Line#EN-1

Secretary of State

#Header Line#EN-2

_(lzontelsttHeader Ease/Audio AC — Contest Header 3L - Fslfrire;entativett:.the 116%™ US Congress #Header Line#EN-1 State Representative
e renee - stesenator 0 #Pause#300ms <break time="300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms'/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L u Governor .
Template = Attorney General #Header Line#EN-1 Secretary of State
- Regent of the University of Colorado — At Large : ) v
n Secretary of State #Header Line#EN-2
. State Board of Education Member — At Large
. State Board of Education Member —
Congressional District ##
" State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116%™ US Congress .
Template - State Representative #Header Line#EN-1 State REP resentative
. State Senator . District 24
#Header Line#EN-3 Vote for One

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State
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_(lsontelst Header fase/Audio AC — Contest Header 3L . zepre;entative to Ithe 116%™ US Congress #Header Line#EN-1 State Representative
emplate anguage . tate Representative S '
«  State Senator iﬁauze#il’il_)oer;sé - Bt_aregk g;ne— 300ms'/>
eader Lin - Istrict
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L L] Governor .
Template = Attorney Genera #Header Line#EN-1 Secretary of State
- Regent of the University of Colorado — At Large ; ) v rlne
n Secretary of State #Header Line#EN-2
. State Board of Education Member — At Large
- State Board of Education Member —
Congressional District ##
. State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116™ US Congress .
Template - State Representative #Header Line#EN-1 State REF resentative
. State Senator #Header Line#EN-3 District 24
cader LinezLiN- Vote for One

#Header Line#EN-2

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

_(lsontelsttHeader fase/Audio AC — Contest Header 3L L] zfptre;entativetti.the 116%™ US Congress #Header |_|ne#EN_1 State Representative
emplate anguage . ate Representative S '
«  State Senator #Pause#300ms <break time="300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms"/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L u Governor .
Template = Attorney General #Header Line#EN-1 Secretary of State
- Regent of the University of Colorado — At Large ; ) v
n Secretary of State #Header Line#EN-2
. State Board of Education Member — At Large
- State Board of Education Member —
Congressional District ##
. State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116™ US Congress .
Template - State Representative #Header Line#EN-1 State REP resentative
. State Senator #Header Line#EN-3 District 24
eader LinesLiN- Vote for One

#Header Line#EN-2
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Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

_(lzontelsttHeader Ease/Audio AC — Contest Header 3L L] Fslfrire;entativett:.the 116%™ US Congress #Header |_|ne#EN_‘| State Representative
emplate anguage . ate Representative S ,
+  State Senator #Pause#3f_JOms <t_)regk time="300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms"/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L . Governor .
Template - Attorey Genera #Header Line#EN-1 Secretary of State
. Regent of the University of Colorado — At Large : ) 0 rine
. Secretary of State #Header LlnE#EN 2
. State Board of Education Member — At Large
- State Board of Education Member —
Congressional District ##
. State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116™ US Congress .
Template L] State Representative #Header Llne#EN-1 State REP resc ntatwe
. State Senator #Header Line#EN-3 District 24
eader LinestiN- Vote for Cne

#Header Line#EN-2

Contest Header
Tempalte

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

Contest Header Base/Audio AC - Contest Header 3L . Representative to the 116 US Congress #Header Line#EN-1 State Representative
Template Language u State Representative . ) '
+  State Senator #Pause#3QOms <t_)regk time="300ms'/>

#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms'/>

Contest Header Screen Content SC — Contest Header 1L MEASURES .

Template #Header Line#EN-1

Contest Header Screen Content SC — Contest Header 2L Governor .

Template Attorney Genera #Header Line#EN-1 Secretary of State

Regent of the University of Colorado — At Large
Secretary of State

State Board of Education Member — At Large
State Board of Education Member —
Congressional District ##

" State Treasurer

#Header Line#EN-2
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Contest Header
Template

Screen Content

SC — Contest Header 3L

Representative to the 116™ US Congress
State Representative
State Senator

#Header Line#EN-1
#Header Line#EN-3
#Header Line#EN-2

State Representative

District 24
Wote for One

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

1(EontelsttHeader Ease/Audio AC — Contest Header 3L L] Sfyire;entativetti.the 116%™ US Congress #Header |_|ne#EN_1 State Representative
e retes - sutosenatar 0 #Pause#300ms <break time="300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L L] Governor .
Template - Attorney Genera #Header Line#EN-1 Secretary of State
- Regent of the University of Colorado — At Large ; ) 0 rline
. Secretary of State #Header LmE#EN 2
- State Board of Education Member — At Large
- State Board of Education Member —
Congressional District ##
. State Treasurer
Contest Header Screen Content SC — Contest Header 3L . Representative to the 116™ US Congress .
Template u State Representative #Header Llne#EN-1 gta’[ti’[Rijresentatwe
. State Senator . 151
#Header Line#EN-3 Vote for One

#Header Line#EN-2

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

1(EontelsttHeader Ease/Audio AC - Contest Header 3L n Sfyire;entativetti.the 116% US Congress #Header Line#EN-1 State Representative
emplate anguage = ate Representative S .
+  State Senator #Pause#B[_]Oms <bre?k time="300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L L] Governor .
Template - Attorney Genera #Header Line#EN-1 Secretary of State
. Regent of the University of Colorado — At Large : ) 0 rlne
" Secretary of State #Header LmE’#EN 2
- State Board of Education Member — At Large
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. State Board of Education Member —
Congressional District ##
. State Treasurer

Contest Header
Template

Screen Content

SC — Contest Header 3L

. Representative to the 116%™ US Congress
. State Representative
. State Senator

#Header Line#EN-1
#Header Line#EN-3
#Header Line#EN-2

State Representative
District 24
Vote for Cne

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

#Header Line#EN-2

1(EontelsttHeader Ease/Audio AC — Contest Header 3L L] Sfyire;entativetti.the 116%™ US Congress #Header |_|ne#EN_1 State Representative
e aretes - sutosenater 0 #Pause#300ms <break time='300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES #H d |_ #E N 1
Template eader Line -
Contest Header Screen Content SC — Contest Header 2L . Governor .
Template - Attorney Genera #Header Line#EN-1 Secretary of State
. Regent of the University of Colorado — At Large ; ) 0 rine
=  Secretary of State #Header Line#EN-2
- State Board of Education Member — At Large
. State Board of Education Member —
Congressional District ##
. State Treasurer
Contest Header Screen Content SC — Contest Header 3L . Representative to the 116™ US Congress .
Template . State Representative #Header Line#EN-1 State REFI resentative
. State Senator . District 24
#Header Line#EN-3 Vote for One

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

Contest Header
Template

Base/Audio
Language

AC — Contest Header 3L

. Representative to the 116%™ US Congress
. State Representative
. State Senator

#Header Line#EN-1
#Pause#300ms
#Header Line#EN-3
#Pause#300ms
#Header Line#EN-2
#Pause#300ms

State Representative
<break time="'300ms'/>
District 24

<break time="300ms'/>
Vote for One

<break time="300ms'/>

Contest Header
Template

Screen Content

SC — Contest Header 1L

MEASURES

#Header Line#EN-1
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Contest Header

Screen Content

SC — Contest Header 2L

Governor

#Header Line#EN-2

Template = Attorney General #Header Line#EN-1 Secretary of State

- Regent of the University of Colorado — At Large ; ) v

s Secretary of State #Header Line#EN-2

. State Board of Education Member — At Large

. State Board of Education Member —

Congressional District ##

" State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116™ US Congress .
Template - State Representative #Header Line#EN-1 State REPTESEI'I'I:E".WE

. State Senator . District 24

#Header Line#EN-3 Vote for One

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

#Header Line#EN-2

_(lzontelsttHeader Ease/Audio AC - Contest Header 3L . zterire;entativett:.the 116 US Congress #Header Line#EN-1 State Representative
e renee - stesenator 0 #Pause#300ms <break time="300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms'/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L u Governor .
Template = Attorney General #Header Line#EN-1 Secretary of State
- Regent of the University of Colorado — At Large : ) v
n Secretary of State #Header Line#EN-2
. State Board of Education Member — At Large
. State Board of Education Member —
Congressional District ##
" State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116%™ US Congress .
Template - State Representative #Header Line#EN-1 State REP resentative
. State Senator . District 24
#Header Line#EN-3 Vote for One

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

Contest Header
Template

Base/Audio
Language

AC — Contest Header 3L

- Representative to the 116%™ US Congress
u State Representative
. State Senator

#Header Line#EN-1
#Pause#300ms
#Header Line#EN-3
#Pause#300ms
#Header Line#EN-2
#Pause#300ms

State Representative
<break time="300ms'/>
District 24

<break time="300ms'/>
Vote for One

<break time="'300ms'/>
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Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#¥EN-1
Contest Header Screen Content SC — Contest Header 2L . Governor .
Template . Attorney General #H EﬂdEI’ LIHE#EN-1 ﬁet:ﬁw of State
. Regent of the University of Colorado — At Large ; _ 0 rine
- Secretary of State #Header Line#EN-2
. State Board of Education Member — At Large
. State Board of Education Member —
Congressional District ##
" State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116%™ US Congress .
Template . State Representative #Header Llne#EN-1 gtattitﬂsz resentative
. State Senator . ISII
#Header Line#EN-3 Vote for One

#Header Line#EN-2

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

?ontelsttHeader fase/Audio AC — Contest Header 3L . Fslfrire;entativettot.the 116 US Congress #Header Line#EN-1 State Representative
emeee oreteee - sotosommtar € #Pause#300ms <break time='300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms'/>
Contest Header Screen Content SC — Contest Header 1L MEASURES #H d |_ #E N 1
Template eader Line =
Contest Header Screen Content SC — Contest Header 2L . Governor .
Template = Attoney General #Header Line#EN-1 Secretary of State
" Regent of the University of Colorado — At Large ; } 0 rine
. Secretary of State rrieader Line#EN-2
- State Board of Education Member — At Large
. State Board of Education Member —
Congressional District ##
- State Treasurer
Contest Header Screen Content SC — Contest Header 3L . Representative to the 116™ US Congress .
Template . State Representative #Header Llne#EN-1 State REP resentative
. State Senator . District 24
#Header Line#EN-3 \Vote for One

#Header Line#EN-2

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State
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_(lsontelst Header fase/Audio AC — Contest Header 3L . zepre;entative to Ithe 116%™ US Congress #Header Line#EN-1 State Representative
emplate anguage . tate Representative S '
«  State Senator #Pause#300ms <break time="300ms'/>
#Header Line#EN-3 District 24
#Pause#300ms <break time="300ms'/>
#Header Line#EN-2 Vote for One
#Pause#300ms <break time="300ms"/>
Contest Header Screen Content SC — Contest Header 1L MEASURES .
Template #Header Line#EN-1
Contest Header Screen Content SC — Contest Header 2L L] Governor .
Template = Attorney Genera #Header Line#EN-1 Secretary of State
- Regent of the University of Colorado — At Large ; ) v rlne
n Secretary of State #Header Line#EN-2
. State Board of Education Member — At Large
- State Board of Education Member —
Congressional District ##
. State Treasurer
Contest Header Screen Content SC — Contest Header 3L - Representative to the 116™ US Congress .
Template - State Representative #Header Line#EN-1 State REF resentative
. State Senator #Header Line#EN-3 District 24
cader LinezLiN- Vote for One

#Header Line#EN-2

Contest Header
Template

Print Content

PC — Contest Header

ALL CONTESTS

#Header Line#EN-1

Secretary of State

Contest Header
Template

Base/Audio
Language

AC — Contest Header 3L

. Representative to the 116%™ US Congress
. State Representative
. State Senator

#Header Line#EN-1
#Pause#300ms
#Header Line#EN-3
#Pause#300ms
#Header Line#EN-2
#Pause#300ms

State Representative
<break time="300ms'/>
District 24

<break time="300ms'/>
Vote for One

<break time="300ms'/>

Contest Header
Template

Screen Content

SC — Contest Header 1L

MEASURES

#Header Line#EN-1

Contest Header
Template

Screen Content

SC — Contest Header 2L

. Governor

. Attorney General

- Regent of the University of Colorado — At
Large

. Secretary of State

- State Board of Education Member — At Large

. State Board of Education Member —
Congressional District ##

. State Treasurer

#Header Line#EN-1
#Header Line#EN-2

Secretary of State
\ote for One
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Contest Header
Template

Screen Content

SC — Contest Header 3L

. Representative to the 116" US Congress

. State Representative
. State Senator

#Header Line#EN-1
#Header Line#EN-3
#Header Line#EN-2

State Representative

District 24
Wote for One

Contest Header Print Content PC — Contest Header ALL CONTESTS :
Fempale #Header Line#EN-1 Secretary of State
Purpose Column Template to assign Contests Template Template Preview
Choice Template | Ballot Content BC — Choice 1L Non partisan choices / measures
#Choice Name# Argus Filch
Choice Template | Screen Content SC — Choice 1L Non partisan choices / measures -
#Choice Name# Arg us Filch
Choice Template f:;z{g:gio AC - Choice 1L Non partisan choices / measures #ChDICE N ame# Arg us FllCh
#Pause#300ms <break time='300ms'/>
Choice Template | Print Content PC — Choice 1L Non partisan choices / measures
#Choice Name# Argus Filch
Choice Template | Ballot Content BC — Choice 2L Partisan choices 4Choice Name# #Choice Pa”‘r’ﬂ Arg us Filch Democratic
Choice Template | Screen Content SC — Choice 2L Partisan choices #Choice Name# #ohoice F'arwﬂ Arg us Filch Democratig
Choice Template f:;z{g:gio AC - Choice 2L Partisan Choices #ChE}iGENEimE# Arg us F||Ch
#Pauset#300ms <break time='300ms'/>
#Choice Party# Democratic<break
H - 1
#Pause#300ms fime="300ms’/>
Choice Template | Print Content PC — Choice 2L Partisan Choices

#Choice Name# - #Choice
Party#

Argus Filch - Democratic
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BC — Choice 2L — Ballot

Partisan Choices with voluntary term

Democratic

Choice Template | Ballot Content N #Choicd .
Tag Line fmits #Choice Name# Pty Argus Filch
HRiEEN-3 (Signed declaration to limit
i service fo no
more than 3 terms)
Choice Template | Screen Content SC — Choice 2L — Ballot Tag | Partisan Choices with voluntary term . £0hoic . Democratic
Line limits #Choice Name# Patyg Argus Filch
HRIEEN-S (Signed declaration to limit
i service fo no

more than 3 terms)

Choice Template

Base/Audio
Language

AC — Choice 2L — Ballot

Tag Line

Partisan Choices with voluntary term
limits

#Unit#EMN-1#Pause#300ms
#Unit#EMN-2#Pause#300ms
HFUnitFEN-3#Pause#300ms

Argus Filch<break time="300ms"/=
Democratic<break time="300ms"/>
(Signed declaration to limit service to no
more than 3 terms)<break time="300ms"/>

Choice Template | Print Content PC — Choice 2L — Ballot Partisan Choices with voluntary term #Choice Mamett- #Choica H .
Tag Line limits P‘Eﬁ}#-:ht.—."_w-:a ArgUS FIIGh‘ DemOCfatiC-
(Signed declaration to limit service to no
more than 3 terms)
Choice Template | Ballot Content BC — Choice 2L — Running Partisan choices with running mates # InitEEM-1 | EChoion Tarhyd Jared Polis / Democratig
Mate #NIt EN-3 Dianne Primavera

Choice Template

Screen Content

SC — Choice 2L — Running

Mate

Partisan choices with running mates

#UNIFEN-1 / #Unit#FEN-3
#UNIREN-2

Jared Polis ! Dianne Primavera
D= mCrsic

Choice Template

Base/Audio
Language

AC — Choice 2L — Running

Mate

Partisan choices with running mates

#nit#EN-1#Pause#300ms
#nit#EN-3#Pause#300ms
#nit#EN-2#Pause#300ms

Jared Polis=break time="300ms'/=
Dianne Primavera<break time="300ms
Democratic=break time="300ms"/>

Choice Template

Print Content

PC — Choice 2L — Running

Mate

Partisan choices with running mates

FInHEN-1  #UniFEN-3 - #UnEN-2

Jared Polis / Dianne Primavera - Democratic
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C) Update Localization Files for ICX (if necessary)

This step is only required if Dominion Voting supplies new localization files.

Step | Action(s) Graphic(s)
1 Login to your EMS Server and insert USB containing updated
" | localization.json file(s).
v localizations T=To |
= - @

Open File Explorer and navigate to the following directory:

) D:\NAS\Common\Resources\ImageCast_X\localizations

_.il no |:_

Rename the file(s) being replaced to include “_old_year” (e.g.

3 en_1 localization_old_2017).
NOTE: The files ending in .dsfx do not need to be replaced or renamed.

4. | Copy the new localization file(s) into the localizations directory.
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D) Preview Ballot Types

Ballot Type in EED refers to your SCORE district style and Ballot Cards refers to your SCORE ballot style.

Step Action(s) \ Graphic(s)

'ﬂ Prototypes
Expand the Election Event section of the left navigation pane.

Elﬂ Contests
Select Ballot Types.

- e
w  Choices

G Ballot Types
N ———

Election Event - Ballot Types

Precinct Name: [ |
2. Click Search to view the list of ballot types. TS <Al Cantests’> .
Generation Cycle: <<z -
Ballot Group: <<hll>> -

Records found: First 11

I Search I

wat ELZ_FS - Ballot Type

| Generali| BallotContests Precincts Ballot Card Models

Name: ‘E.Z_FS ‘
External Id: \ |
Abbreviation: \

Ballot Group: ‘Defau\t ‘
List Of Precincts:

Highlight the ballot type to be reviewed and double-click.

Select Generate Preview to view the ballot.

I Generate Preview
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4. Repeat for other ballot types.

E) Update Static Audio Files for ICX (if necessary)

This step is only required if Dominion Voting supplies new localization files.

Step Action(s) Graphic

Login to your EMS Server and insert USB containing updated audio
files.

Open File Exlorer and navigate to the following directory:
D:\NAS\Common\Resources\ImageCast_X\staticaudio

Rename the folder being replaced to include “_old_year” (e.g.
‘' en_old_2017).

Copy the new static audio folder into the staticaudio directory.
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F) Changes to Make to the SCORE File Before EDT Conversion(s)

NOTE: Only perform the steps below if you are not utilizing the macro provided by Dominion Voting Systems.

Add Language Profiles — **Handled by Macro**
a. Select the Language Profiles tab
b. Add Screen Content and Print Content Language Profiles —
as noted below:
Screen Content Language Profile
1 ID=3
) Name = Engllsh Id Name Purpose
Purpose = Screen Content , ke Satot Content
Print Content Language Profile 3 English Screen Content
D=4 4 English Print Content
Name = English
Purpose = Print Content
Add EIECtor Group to BaIIOt Group - **Handled by Macro** Elector Groups Ballot Groups Contests Contest Display
a. Select the Ballot Groups tab
2. b. Inthe EG-1 column, add the name of the Elector Group _
‘Default’ g:sr ‘ Eeef:ult !fnsnldale \
Remove Extra data from the Contest Display tab - **Handled A
by Macro** Contest Displa =
a. Select the Contest Display tab
. From the ribbon at the top, select the Data tab
c. Select the Filter button
3. d. From the Purpose tab, select the arrow at the right of
the column
e. Select only the ‘Ballot Content’ rows
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f.  Scroll over to the ‘TU-1’ column

g. Select all datain the TU-1, TU-2, TU-3, TU-4, and TU-5
Rows and delete it

h. Clear the Filter at the top by clicking the Clear button
from the data ribbon

File Home Insert

o F

From  From
Access  Web

5 5
B8 8r
From From Other
Text  Sources -
‘Get Bxternal Data

Page Layout

S
=l
Existing
Connedtions

Formulas

4}

%l Sort

@ 5| Connections
A=l AR properties
Refres|

All- =2 Edit Links

? & Clear

"I Reapply
Filter

7 Advanced

Sort & Filter

]
B
Textto Remc

Columns Duplic

Add Abbreviation for Contest Review to TU-4 - **Handled by
Macro**

The value in TU-4 will be used by Review Title templates to
provide an abbreviation, used on the ICX screen across the top,
for each contest on the ICX.

]
i Pt o |
Vi g i
Whte oty o b 1
Wit Pt o e

FRRRE R R L

Copy data for the Screen Content rows - **Handled by
Macro**

a. From the Purpose tab, select the arrow at the right of
the column
Filter only the ‘Audio’ rows
c. Selectall rows
d. Copy the rows

For all the newly copied rows:
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a. Clear out the ID field
b. Change the Purpose to ‘Screen Content’

Copy data for the Print Content rows - **Handled by Macro**
a. From the Purpose tab, select the arrow at the right of
the column
b. Filter only the ‘Audio’ rows
c. Selectall rows

6. d. Copy the rows
For all the newly copied rows:
a. Clear out the ID field
b. Change the Purpose to ‘Print Content’
Renumber all newly added rows - **Handled by Macro**
For all the rows the ID field will need to be numbered up
incrementally
a. Clear all filters by clicking the Clear button at the top of
the data ribbon
7 b. Scroll down to the first row containing with the ID

column empty

c. Enter the next highest number for a few rows (e.g. 59,
60, 61 — in screenshot)

d. Select the numbers you just added (e.g. 59, 60, 61)

e. Click CTRL C or right click the cells and click the Copy
button
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f.  Double click in the lower right corner (this will
increment the entire column to the highest number)

fute
Enghen Sareen Crransn

]
ﬂg b, Conct Memtr it Erghem
b Conncd Memtar iped ) Ergien

o
o Maniar a1 Lo
v Comidoantar i) Loam

EE
il Lo
[ PR

e Dnghen,
L

"

Arrobat
I’  Clem

Remove Extra data from the Choice Display tab - **Handled by ' ﬁ:.:?" ' yeu liEmluon
Macro** s W | e " mmzjm e e vt

Select the Choice Display tab

a. From the ribbon at the top, select the Data tab '
b. Select the Filter button E
c. From the Purpose tab, select the arrow at the right of S
the column o~ i
d. Select only the ‘Ballot Content’ rows !
8. e il
]
et T T T "

ANSON

e. Scroll over to the ‘TU-1’ column

Select all data in the TU-1 and TU-2 rows and delete it. =

g. Clear the Filter at the top by clicking the Clear button
from the data ribbon.

bl

EOTE TR e e e YRS S SRR AR e Y
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Copy data for the Screen Content rows - **Handled by

Macro** —
a. From the Purpose tab, select the arrow at the right of
the column
b. Filter only the ‘Audio’ rows
9. c. Selectall rows Cong o
d. Copy the rows
For all the newly copied rows: s o TR P e ot o
. School Board CHARLOTTE SWANSON English Soreen Content Unit
a' Clear OUt the |D fleld Councl Member A Laige COOY "AWESOME™ SWANSON Enghsh Screen Content Unat.
b. Change the Purpose to ‘Screen Content’ Eapoeme e SANDY CAMPBELL Ereih e Ut
Littleton Al Large CHRIZ WEBER Enghsh Screen Content Unit
Wistminster Council Membar MICHAEL SMITH English Soreen Content Unit
Wastminater Mayor JOHN JOMES English Screen Content Unit
WWheat Ridge Mayor CARY JOHNSON Enghsh Sereen Content Ut
Copy data for the Print Content rows - **Handled by Macro** '
a. From the Purpose tab, select the arrow at the right of 2
the column
b. Filter only the ‘Audio’ rows
c. Selectall rows
10. e e
d. Copy the rows —

For all the newly copied rows:

a.
b.

Clear out the ID field
Change the Purpose to ‘Print Content’

Coutty Commmusner
Echoet foand

Counc Bember &4 Large
Logrmater Cowncd Vemgar

FEEERINANET 43
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Renumber all newly added rows - **Handled by Macro**
For all the added rows the ID field will need to be numbered up
incrementally
a. Clear all filters by clicking the Clear button at the top of
the data ribbon
b. Scroll down to the first row containing with the ID
column empty

&9
70]

Jefferson

Evergreen
Evergreen
Should w
Water?

Should w
Viater?

County Col
School Bo

Council M

Edgewaty

Edgewaty
Littieton Af

[Wheat Rid

11. c. Enter the next highest number for a few rows (e.g. 59, = T o
60, 61 — in screenshot) =) sl
d. Select the numbers you just added (e.g. 59, 60, 61) ) P I
e. Click CTRL C or right click the cells and click the Copy = “%::
button o oo
Double-click in the lower right corner (this increments the entire | “L,:TM
column to the highest number). &3 G
Save the file — use the naming convention:
12. | CountyName_2017Coordinated_RFEU

(e.g. County Name _ Election Name _ Ready For Excel Update).
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